
Bede Academy 
North Site:
September 2020 
full 
opening plan.

A GUIDE FOR PARENTS, 
CARERS AND STUDENTS



Contents of this Guide

A
P5 -
20

B
P21
- 24

C
P25
- 27

D
P28
- 35

E
P36 
- 42

F
P42
- 51

Section A: Reducing contact

1. Zoning North Site
2. Arrival and departure points
3. Separate entrances to the building
4. Staggered breaks and lunches
5. Arrival and departure routines
6. Maintaining distance
7. Year 7 arrangements
8. Year 8 arrangements
9. Year 9 arrangements
10. Year 10 arrangements
11. Year 11 arrangements
12. Sixth Form arrangements

Section B: Maintaining Good hygiene

1. Hand washing arrangements
2. Use of shared equipment
3. Cleaning arrangements

Section C: Responding to illness

1. Students or staff with symptoms
2. Designated room
3. Readiness to return to lockdown

Section D: Student support

1. Responsive curriculum and teaching 
guidelines

2. Vulnerable students and students with 
medical needs

3. Sensory needs and separation anxiety
4. Students with other special education needs
5. Bereavement 
6. Online learning for those children not in the 

academy 

Section E: Expectations and routines

1. Attendance
2. Punctuality
3. Behaviour
4. Uniform
5. Equipment
6. Access to toilets

Section F: FAQs

1. What about practical subjects?
2. What about setting 

arrangements?
3. What about exams?
4. What about assemblies?
5. What about events?
6. What about fire drills?
7. What about Year 7 and Year 12 

transition?
8. What will the first day back look 

like?

P3-4 Context statement

2



3

The Government has asked schools to adhere to the following (reference: Guidance for full opening – schools. July 2nd 2020):

‘We are asking schools to prepare for all  pupils to return full  time from the start of the autumn term, including those in sc hool-based nurseries. Schools should not put in place 
rotas. Schools must comply with health and safety law, which requires them to assess risks and put in place proportionate control measures. Schools should thoroughly review 
their health and safety risk assessments and draw up plans for the autumn term that address the risks identified using the sy stem of controls set out below. These are an adapted 

form of the system of protective measures that will  be familiar from the summer term. Essential measures include:
•a requirement that people who are i l l  stay at home
•robust hand and respiratory hygiene
•enhanced cleaning arrangements

•active engagement with NHS Test and Trace
•formal consideration of how to reduce contacts and maximise distancing between those in school wherever possible and minimise potential for contamination so far as 

is reasonably practicable
How contacts are reduced will  depend on the school’s circumstances and will (as much as possible) include:

•grouping children together
•avoiding contact between groups

•arranging classrooms with forward facing desks
•staff maintaining distance from pupils and other staff as much as possible

System of controls
This is the set of actions schools must take. They are grouped into ‘prevention’ and ‘response to any infection’ and are outl ined in more detail  in the sections below.

Prevention:
1) minimise contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19) symptoms, or who have someone in their household who 
does, do not attend school.
2) clean hands thoroughly more often than usual
3) ensure good respiratory hygiene by promoting the ‘catch it, bin it, kil l  it’ approach
4) introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as detergents and bleach
5) minimise contact between individuals and maintain social distancing wherever possible.
6) where necessary, wear appropriate personal protective equipment (PPE).

Numbers 1 to 4 must be in place in all  schools, all the time. Number 5 must be properly considered and schools must put in pl ace measures that suit their particular 
circumstances. Number 6 applies in specific circumstances.’

Response to any infection
7) engage with the NHS Test and Trace process
8) manage confirmed cases of coronavirus (COVID-19) amongst the school community
9) contain any outbreak by following local health protection team advice

Numbers 7 to 9 must be followed in every case where they are relevant.’

Context statement

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
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Schools must do everything possible to minimise contacts and mixing while delivering a broad and balanced curriculum.
The overarching principle to apply is reducing the number of contacts between children and staff. This can be achieved through keeping groups separate (in ‘bubbles’) and 

through maintaining distance between individuals. These are not alternative options and both measures will  help, but the balance between them will  change depending on:
· children’s ability to distance
· the lay out of the school
· the feasibility of keeping distinct groups separate while offering a broad curriculum (especially at secondary)

Reference materials:
Published 2nd July 2020:
•Full opening guidance for schools: https://www.gov.uk/government/publications/actions -for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
•Guide for parents and carershttps://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-
the-coronavirus-covid-19-outbreak/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-in-the-autumn-term
•Guidance from Ofqual re. examinations in summer 
2021: https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/fi le/897425/Summer_2020_grades_for_GCSE__AS_and_A_level__Exten
ded_Project_Qualification_and_Advanced_Extension_Award_in_maths_020720.pdf
•Documents from ASCL: https://www.ascl.org.uk/ASCL/media/ASCL/Help%20and%20advice/Leadership%20and%20governance/ASCL-Autumn-term-planning-checklist-for-

schools.pdf and https://www.ascl.org.uk/ASCL/media/ASCL/Help%20and%20advice/Leadership%20and%20governance/Analysis -of-full-opening-plans-July-20.pdf

The re-opening of Bede Academy to all students follows a period of partial re-opening, where students stayed in small bubbles of ten students. The 
guidelines now allow for the bubble size to be increased, up to a maximum of 240 students per year group. The key three principles that we have 
used over the summer term remain:

The strategy for a safe full opening of the academy, whilst continuing to offer a full curriculum to all year groups is basedon the following concepts:
A. Reducing contact
B. Maintaining good hygiene
C. Responding to illness

These three concepts are explored in detail on the following pages of this guide.

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-in-the-autumn-term
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/897425/Summer_2020_grades_for_GCSE__AS_and_A_level__Extended_Project_Qualification_and_Advanced_Extension_Award_in_maths_020720.pdf
https://www.ascl.org.uk/ASCL/media/ASCL/Help%20and%20advice/Leadership%20and%20governance/ASCL-Autumn-term-planning-checklist-for-schools.pdf
https://www.ascl.org.uk/ASCL/media/ASCL/Help%20and%20advice/Leadership%20and%20governance/Analysis-of-full-opening-plans-July-20.pdf
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4. Staggered breaks and lunches
5. Arrival and departure routines
6. Maintaining distance



6Section A: Reducing contact

1. Zoning North Site

Year 8

3

Year 9

1

Year 7

2

Second floor:

First floor:

Year 11

4

5
Year 10

Trinity House:

Sixth Form

Ground floor:

Rooms  allocated for 
sixth form tutor groups 

and specialist use



Section A: Reducing contact

1. Zoning North Site

7

To support the zoning of the building:

•Groups will have a designated route in and out of the academy at the 
start and end of the day, as well as for break and for lunchtimes, so that 
they do not cross paths with other year groups

•Each year group has a designated lunch location (either Hall or Refectory) 
and a designated outside space (either Sports Hall Yard, Library Yard or 
MUGA) . For wet breaks, they will be allocated an indoor space that 
matches their lunch location (MUGA users to be directed to the Sports 
Hall, and other groups to use the Hall / Refectory)

•Signage in place
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2. Arrival and departure points

Entrance for 
y8 09:00

Entrance for 
y7 08:30
Y9 09:00

Entrance for Sixth formers 
– staggered times

(into Trinity House)
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3. Separate entrances to the building: Hand sanitising stations at each point

Stairwell 4: entrance for year 11
Refectory Doors: entrance for year 8

Arrangements for September 2020

Stairwell 3: Entrance 
for Sixth formers
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4. Staggered Breaks and lunches

Section A: Reducing contact
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4. Staggered Breaks and lunches

Section A: Reducing contact

Breaktimes:
• Students will not be able to access the refectory at break times as they 

must remain in their designated zones – snacks from home allowed, 
and may be eaten outside, provided they put their litter in a bin. 
Water only to be drunk outside of the designated dining areas.

• Staff break time snacks will be provided in the Refectory, rather than 
the staffroom, to prevent crowding. Drinks will be served in lidded 
disposable cups to allow transport to a different space. Staff will have 
a “sit in” or “take out” option, given that the Refectory will be closed 
to student groups.

Lunchtimes:
• Only one year group to have lunch in the same venue at the same time. 

Seating is arranged in rows, all facing in the same direction.

• Hall to be used as a second lunch venue; students eating in the Hall line 
up first to collect their food before carrying it through to the Hall.  Other 
timetabled year group will then be called round from the Library Yard to 
line up and enter the Refectory for their lunch. A longer lunchbreak 
facilitates these arrangements easily, given the move to a fixed DEAR 
time for all year groups
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arrival time entry gate assembly point door in stair well rooms SLT oversight tutor time break lunch time lunch assembly lunch eat lunch playend of day

year 7 08:30 Main entrance l ibrary l ines Library door 2
227, 226, 

220, 219, 
218, 217, 
216, 215

JNO, SRE, 
KHA

08:30-
09:00

09:50-
10:10 p4

play first. Exi t 
through library 

doors . remain in 
l ibrary yard until 

y8 are a ll into 
the hall

a) play

b)move to lunch 
l ines and eat in 

refectory

i f time 
after 

eating, 
can move 
outs ide 

to sports 
hal l yard

15:10

year 8 09:00 Newlands lunch lines Refectory 3
239, 237, 
236, 235, 
234, 231, 
230, 228

AGE , LRY, 
PSM

15:10-
15:40

10:40-
11:00 p4

lunch lines. 
Down s tair 3 and 

through the 
refectory to the 
hal l - exit hall to 

lunch lines

a) l ine up
b) col lect food 
from refectory 

and take to Hall to 
eat

Exi t ha ll 
along 

engineeri
ng 

corridor 
and out 

to l ibrary 
yard

15:40

year 9 09:00 Main entrance l ibrary l ines Library door 1
213, 212, 
210, 209, 
208, 205, 

202

RSC , JHE, 
LST

15:10-
15:40

10:40-
11:00 p5

play first - down 
s ta ir 1 and out of 

the building 
through library 

doors . remain in 
l ibrary yard

1. play
2. lunch in 

refectory. Stra ight 
out to Sports Hall 
yard afterwards

sports 
hal l yard

15:40

year 10 09:00 25th Avenue fi re l ines sta ir 5 door 5
142, 143, 

157, 160, 
162, 159, 

155 

SEL, RLE, 
LSE

15:10-
15:40

10:40-
11:00 p6

lunch lines. Out 

s ta ir 5 door and 
s tra ight round to 

lunch lines

Col lect lunch and 
take to main hall. 

Exi t ha ll along 
engineering 

corridor and out 
to l ibrary yard

l ibrary 
yard

15:40

year 11 08:30 25th Avenue Lunch l ines Refectory 4
101, 102, 
104, 106, 
112, 110, 
125, 164

RBU, 
AMO, DGI

08:30-
09:00

09:50-
10:10 p5

lunch lines - exit 
bui lding from 

sta ir 4
refectory

sports 
hal l yard

15:10

year 12
for their first 
lesson of the 

day
Main entrance Trini ty House sta ir 3 door n/a

TH and 
specialist 

rooms

DLL, ASU, 
NWI

6a - LT

n/a

6b

n/a bis tro n/a
end of 
p6 / p7

year 13 6b - LT 6a



Section A: Reducing contact

5. Arrival and departure routines

Students each have a designated gate and assembly point. Signage on the gates will 
remind them which entrance to use, and signage will direct to assembly points.
Students will proceed straight to their assembly point where they will be instructed 
to assemble on their designated line and wash their hands.
They will then be collected by their teacher and walked to their classroom, on a 
pre-determined route (to ensure that bubble groups don’t mix).
At the end of the day, students are walked back to their exit point and are 
instructed to leave the area, without loitering around the gates.

13



Section A: Reducing contact

6. Maintaining Distance
• Visitors are not permitted on site without an appointment, and access to site by deliveries restricted to times 

when there are not students arriving and departing.
• Where possible, students are to keep their distance from others.
• Staff access to communal spaces is restricted to avoid close proximity and staff to maintain 2m distance from 

students as much as possible. Any close contact inside is to be for less than 15 minutes (eg. LSAs supporting 
students).

• In the Refectory and Hall, students are to remain in their tutor groups and are to be sat in forward facing 
seats, so that no students are facing others whilst having lunch.

• Large gatherings, such as assemblies, will not be possible, given that adequate distancing measures cannot be 
maintained.

14



Section A: Reducing contact

7. Year 7 arrangements
• Arrive between 8:15 and 8:25am (ready for 8:30am start), through the MAIN entrance gates
• Assemble on lines in LIBRARY YARD
• Sanitise hands whilst waiting for whole group to be assembled
• Form tutor to collect group from the line and enter the building through the LIBRARY DOORS
• Walk past reception and along to STAIRWELL 2
• Group to proceed to the second floor and to tutor room

• TUTOR TIME, P1
• BREAK TIME 9:50 – 10:10 (end of p1) – exit the building by going down stairwell 2, 

turning RIGHT at the bottom and proceeding to library doors. Break time to be spent in 
Library Yard. Return to teaching zone at the end of break, using the reverse route. If wet 
break, students will be directed to the hall (access by turning LEFT at the bottom of stair 
2).

• P2, P3
• LUNCH TIME p4 (11:50 – 12:35) – exit building using same route as break time. Remain in 

library yard for some social time before being directed to lunch lines by duty staff. Wait 
on allocated line; groups will rotate order of going in for lunch. Sanitise hands on entry. 
Remain in refectory to eat lunch and then proceed to SPORTS HALL YARD area, using exit 
from the Refectory next to stair 4 (if wet lunch, remain in the Refectory). Sanitise hands 
on exit.  Once Year 8 students have cleared the library doors, duty staff to direct Year 7 
students around the back of the building to library yard lines, where tutors will collect 
them. Sanitise hands on entry to the building. Enter building through the library doors, 
turn left and return to tutor room via stairwell 2.

• DEAR time, P5, P6, P7
• End of day (3:10pm): Exit the building using stair 2. Turn RIGHT and head straight round to 

library doors. Sanitise hands, turn right on exit, and proceed to main gates.

Tu
to

r 
G

ro
u

p

Tu
to

r 
R

o
o

m

A
rr

iv
al

 li
n

e
 n

u
m

b
e

r  
   

   
 

(L
IB

R
A

R
Y

 Y
A

R
D

)

Fi
re

 A
ss

e
m

b
ly

 L
in

e
 n

o
.

Lu
n

ch
 li

n
e

 n
o

.

7 Jones 226 8 0 9

7 Taylor C 227 1 1 1

7 Eschle 218 2 2 11

7 Kale 219 3 3 3

7 Fraser J 220 4 4 13

7 Stevens 215 5 5 5

7 McMurchie 216 6 6 15

7 Sutton 217 7 7 7



Section A: Reducing contact

8. Year 8 arrangements
• Arrive between 8:45 and 8:55am, (ready for 9am start)through the NEWLANDS ROAD entrance gate
• Assemble on lunch lines in REFECTORY YARD
• Sanitise hands whilst waiting for whole group to be assembled
• Form tutor to collect group from the line and enter the building through the REFECTORY DOORS
• Walk through the Refectory and turn right towards to STAIRWELL 3
• Group to proceed to the second floor and to disperse to teaching room, for p1 lesson

• P1, P2
• BREAK TIME 10:40 – 11am (end of p2) – exit the building by going down stairwell 3, through 

the Refectory and out of the doors at the bottom of STAIRWELL 4. Break time to be spent in 
Sports Hall Yard (if wet break, remain in the Refectory). Return to teaching zone at the end of 
break using the reverse route

• P3
• LUNCH TIME p4 (11:50-12:35) – exit building using same route as break time. Assemble on 

allocated lunch line; groups will rotate order of going in for lunch. Sanitise hands on entry. 
Packed lunch students to turn LEFT straight into the hall, and to sit in tutor group. Students 
collecting a meal are to turn RIGHT into the refectory, and collect meal from the hatch. Carry 
the meal out through the top end of the Refectory, and enter the Hall through the back door. 
Join remainder of Tutor Group. Remain in Hall to eat lunch and then proceed to LIBRARY YARD 
area, by exiting the building from the Library Doors. Sanitise hands on exit. (If wet lunch, 
remain in the hall). At 12:30 sanitise hands and re-enter the building through the Library 
Doors. Turn right and proceed along Engineering Corridor, and through the Refectory, back to 
stair 3. Duty staff to ensure that Year 7 students have cleared the Refectory first. 

• DEAR time, P5, P6, P7, tutor time
• End of day (3:40pm): Exit the building using stair 3. Proceed through the Refectory and out of the 

doors by stairwell 4. Sanitise hands on exit. Leave the site using the Newlands Road gate.
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8 Butler C 228 2 A 2

8 Tian 230 4 8 4

8 Davies 231 6 9 6

8 
MacKinlay

234 8 10 8

8 Read J 235 10 11 10

8 Ames 236 12 12 12

8 Tipper 237 14 13 14

8 
Broadway

239 16 14 16



Section A: Reducing contact

9. Year 9 arrangements
• Arrive between 8:45 and 8:55am (ready for 9:00am start), through the MAIN entrance gates
• Assemble on lines in LIBRARY YARD
• Sanitise hands whilst waiting for whole group to be assembled
• Form tutor to collect group from the line and enter the building through the LIBRARY DOORS
• Turn LEFT past the library, and along to STAIRWELL 1
• Group to proceed to the second floor and to tutor room

• P1, P2
• BREAK TIME 10:40 – 11am (end of p2) – exit the building by going down stairwell 1, turning 

LEFT at the bottom and proceeding to library doors. Break time to be spent in Library Yard (if 
wet break, go into the Lecture Theatre). Return to teaching zone at the end of break, using 
the reverse route.

• P3, P4, DEAR
• LUNCH TIME p5 (12:50-1:35pm) – exit building using same route as break time. Remain in 

library yard for some social time before being directed to lunch lines by duty staff. Wait on 
allocated line; groups will rotate order of going in for lunch. Sanitise hands on entry. Remain 
in Refectory to eat lunch and then proceed to SPORTS HALL YARD area, using exit from the 
Refectory next to stair 4 (if wet lunch, stay in the Refectory). Sanitise hands on exit.  Once 
Year 10 students have cleared the library doors, duty staff to direct Year 9 students around 
the back of the building to library yard lines. Sanitise hands on entry to the building. Enter 
building through the library doors, turn left and return to teaching zone via stairwell 1 

• P6, P7, TUTOR TIME
• End of day (3:40pm): Exit the building using stair 1. Turn RIGHT and head straight round to library 

doors. Sanitise hands and turn right on exit, and proceed to main gates.
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9 
Shackleton

208 1 15 1

9 Attley 209 3 16 3

9 Maughan 210 5 17 5

9 
Wadsworth

212 7 18 7

9 Hardy 213 2 19 9

9 McAree 202 4 20 11

9 Clarkson 205 6 21 13



Section A: Reducing contact

10. Year 10 arrangements
• Arrive between 8:45 and 8:55am (ready for 9:00am start), through the 25th Avenue entrance gates
• Assemble on fire lines in SPORTS HALL YARD
• Sanitise hands whilst waiting for whole group to be assembled
• Form tutor to collect group from the line and enter the building through STAIRWELL 5 doors.
• Group to proceed to the first floor and into Year 10 teaching zone, and to disperse into p1 room.

• P1, P2
• BREAK TIME 10:40 – 11am (end of p2) – exit the building by going down stairwell 5, and 

heading straight out to the MUGA / Astroturf (if wet break, head down stair 5 and straight 
into the Sports Hall). Return to teaching zone at the end of break, using the reverse route. 
Students will not have access into the building for the toilets during break, but should go 
during lesson time instead.

• P3, P4, DEAR
• LUNCH TIME p5 (12:50-1:35pm) – exit building using stair 5 and head straight round to lunch 

lines. Wait on allocated line; groups will rotate order of going in for lunch. Sanitise hands on 
entry. Packed lunch students to turn LEFT straight into the hall, and to sit in tutor group. 
Students collecting a meal are to turn RIGHT into the refectory, and collect meal from the 
hatch. Carry the meal out through the top end of the Refectory, and enter the Hall through 
the back door. Join remainder of Tutor Group. Remain in Hall to eat lunch and then proceed 
to LIBRARY YARD area, by exiting the building from the Library Doors (if wet lunch, remain in 
the Hall). Sanitise hands on exit. (If wet lunch, remain in the hall). At 12:30 sanitise hands and 
re-enter the building through the Library Doors. Turn right and proceed along Engineering 
Corridor and back up stair 5 to teaching zone. 

• P6, P7, TUTOR TIME
• End of day (3:40pm): Exit the building using stair 1. Turn RIGHT and head straight round to library 

doors. Sanitise hands and turn right on exit, and proceed to main gates.
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10 
Pickering

159 22 22 2

10 
Hindhaugh

162 30 23 4

10 Jolly 155 24 24 6

10 Palmer 160 32 25 8

10 
Webster

142 26 26 10

10 
Dawson-
Rogers

143 34 27 12

10 
Charlton

157 28 28 14



Section A: Reducing contact

11. Year 11 arrangements

• Arrive between 8:15 and 8:25am (ready for 8:30am start), through the 25 th AVENUE gates
• Assemble on lines in REFECTORY YARD
• Sanitise hands whilst waiting for whole group to be assembled
• Form tutor to collect group from the line and enter the building through the REFECTORY 

DOORS
• Proceed up STAIRWELL 4 to the first floor, and turn LEFT towards tutor rooms.

• TUTOR TIME, P1
• BREAK TIME 9:50 – 10:10 (end of p1) – exit the building by going down stairwell 4, 

turning RIGHT at the bottom and proceeding to library doors. Break time to be spent 
in Library Yard. Return to teaching zone at the end of break, using the reverse route. 
If wet break, go down stairwell 4 and straight into the Refectory.

• P2, P3, p4, DEAR, p5
• LUNCH TIME p5 (12:50-1:35) – exit building using stair 4 and assemble on designated 

lunch lines by duty staff. Wait on allocated line; groups will rotate order of going in 
for lunch. Sanitise hands on entry. Remain in refectory to eat lunch and then proceed 
to SPORTS HALL YARD area, using exit from the Refectory next to stair 4 (if wet lunch, 
remain in the Refectory). Sanitise hands on exit.  At the end of lunch, sanitise hands 
on entry to the building, via stair 4 doors. 

• P6, P7
• End of day: Exit the building using stair 4, and sanitise hands on exit. Turn RIGHT and head 

straight round to 25th Avenue gate. 
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11 Hall A 102 1 29 1

11 Poole 104 3 30 3

11 Harrison 106 5 31 5

11 
Thompson

110 7 32 7

11 Birdsall 112 9 33 9

11 Davies P 125 11 34 11

11 Taylor J 164 13 35 13



Section A: Reducing contact

12. Sixth Form arrangements
• Arrive in time for first taught lesson in the day (but all sixth form students MUST be on site 

by 11am to receive morning attendance mark
• Access the site via the main gates, and straight across to Trinity House
• Students are to record arrival time by swiping access card against the card reader by the 

new student entrance to Trinity House (farthest door).
• Trinity house operates a one way system, which students must adhere to
• For non-teaching periods, students may work in the Bistro or in empty teaching rooms in 

Trinity House. The Open Area in the main building is also available. Students must not 
access any other rooms, except for their timetabled teaching rooms, at the allocated time

• Students are to access the main building using the stairwell 3 entrance door. Swipe cards 
will enable access. These cards must be thoroughly 

• Students must not mix with other groups. For lessons in Trinity House and the ground floor 
of the main building, please arrive promptly for the start of lesson time as these are 
designated sixth form zones. For lessons in specialist rooms on floor 1 or 2 of the main 
building, please wait for a couple of minutes after the bell, to allow other students to be in 
their teaching spaces, if the route will take them through another year group’s zone.

• DEAR time will be the sole point of formal daily contact with the tutor
• Given that most students will have a late start, lunch time has been split in half to 

incorporate assembly (please see timings in the table.
• Students are permitted to leave the site after assembly if they have no p7 lesson.
• ALL sixth form students MUST swipe their attendance card on exit either at the main 

reception OR Trinity House. This is vital from a fire safety point of view.

Please be reminded that students ARE permitted the use of their mobile phones / personal 
laptops for use in Trinity House only. These are at their own risk. Students are not permitted to 
bring mains chargers (as these would need to be PAT tested) but are provided with USB 
charging ports.
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VI Roberts 604 36 13:35

VI Edge 8 37 13:35

VI Blakesley-
Jones

51 38 13:35

VI 
Richardson

602 39 13:35

VI Fisher Library 40 14:00

VI Street 35 41 14:00

VI Sams 113 42 14:00

VI Smith V 109 43 14:00
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Section B: Maintaining good 
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1. Hand washing arrangements
2. Use of shared equipment
3. Cleaning arrangements



Section B: Maintaining good hygiene

1. Hand washing arrangements
• Hand sanitising stations are positioned at each student, staff and visitor 

entrance to the school, and at the corresponding gates;
• All those entering the school are required to wash/sanitise their hands;
• Hand sanitising stations are located on each floor, within each classroom and on 

entry to the dining hall;
• Hand washing is recommended frequently and required at the following times:

• Entry to the school (at start of day and end of breaks);
• On entry to the dining hall;

• Before and after eating;
• When changing rooms.

• Unnecessary touching of the face is discouraged.
• Teachers will remind students to use tissues and bin them once used. If tissues 

are not readily available exactly when needed occupants are reminded to cough 
or sneeze into their arm;

• Toilets have hands-free air driers to avoid touching
• Signage throughout the site to promote good hygiene
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Section B: Maintaining good hygiene

2. Use of shared equipment
• All students will have a tutor room base, and will keep exercise books (etc.) in designated 'cubby hole'. Homework will 

therefore be set on Google Classroom.
• Equipment packs created for each student to minimise sharing; resources not to be shared between rooms (see sample 

pack below)
• Equipment used by the students and staff will suitably cleaned at the end of each day or before it is used by 

another person
• Additional sanitiser fogging machines have been purchased to ensure effective regular sanitisation of whole classrooms, 

such as specialist rooms where there are changes in users
• Sports, Engineering, Science, Music and Art equipment will be kept to a minimum, and where used, will be cleaned 

between groups
• All items delivered to the site (post, parcels etc.) will be wiped down on arrival, and deliveries restricted to times where 

there is minimal student movement (ie not arrival / departure times)
• Staff use of shared equipment to be limited to essential use, and gloves to be worn (eg. Photocopiers)
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Section B: Maintaining good hygiene

3. Cleaning arrangements
The academy has implemented additional cleaning regimes. This includes the
following:
• Frequent cleaning of classrooms, Toilets, common areas and dining halls;
• Frequent cleaning of all touched surfaces, such as door handles, handrails,

table tops, play equipment and toys.
• Classrooms furniture and soft furnishings have been reduced in order to

improve the ability to effectively clean;
• Teachers desks to be kept clear of clutter to ensure easy cleaning between

uses;
• Antibacterial wipes and gloves provided for use of shared equipment and

facilities, such as photocopiers;
• Additional sanitiser fogging machines have been purchased to ensure

effective regular sanitisation of whole classrooms, such as specialist rooms
where there are changes in users;

• Toilets will be cleaned in the morning, after break, after lunch and at the end
of the day;

• Common areas will be cleaned once a day;
• Equipment used by the students and staff will be suitably cleaned at the end

of each day or before it is used by another person
• If an area is suspected to have been contaminated by coronavirus (a positive

case is detected for an occupant of a classroom), the room will be closed for
72 hours and then deep cleaned as per the guidance set out in “COVID-19:
cleaning in non-healthcare settings.”

18
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3. Readiness to return to lockdown



Section C: Responding to illness

1. Students of staff with symptoms
No student or member of staff is to attend the academy if
they have symptoms of COVID-19.
They must inform the academy using this email address, so that appropriate steps can be

taken to protect others:covidreporting@bedeacademy.org.uk

Protocol to follow if student or staff members develops symptoms
• Send home and advise to self-isolate for 7days. Cannot return to the academy.
• Household members should self-isolate for 14 days.
• Anyone sent home with Covid-19 symptoms is required to get tested. Coronavirus

test for students can be booked here: https://www.nhs.uk/conditions/coronavirus-
covid-19/

• Essential workers in England, Scotland or Northern Ireland, can apply for priority
testing through GOV. UK. A coronavirus test can be booked here:
https://www.gov.uk/apply-coronavirus-test-essentialworkers

• If test is negative, return to the academy and household ends self-isolation.
• If test is positive, individual receives medicaladvice/treatment.
• If there is a confirmed case then we will fully co-operate with PHE’s Track and Trace

programme. Seating plans will be used to identify any student who has been within
2m for more than 15 minutes with the infected individual. For this reason creation
of, and adherence to centrally saved seating plans is essential.

• If positive cases are detected within the academy, senior staff will report to PHE who
will investigate and advise, in line with government guidelines.

Manage confirmed cases of COVID-19:
Schools must take swift action when they become aware that someone who
has attended has tested positive for COVID-19. They should contact the local
health protection team. This includes, implementing their advice, specific
procedures and containing any outbreak as directed.
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Section C: Responding to illness

2. Designated room

• A room has been set aside at both North and South solely for managing
cases of COVID-19.

• At Bede North, this room is the glass office adjacent to Reception. The room

is not to be used for meetings (these are to be relocated to the Board
Room).

• If well enough the person with symptoms can remain in the room alone
until collected, and observation from staff through interior windows.

• Occupants (staff or students) who display symptoms of the virus during the

school day will be isolated in the designated room until additional medical
assistance can be gained. This may be 111 support, an ambulance or until
they leave the site to self-isolate;

• First aiders required to assist this person will wear full PPE including, apron,
gloves, mask and visor;

• First aiders will complete appropriate training for ‘donning and doffing’ PPE
– NHS video / advice

• https://www.hse.gov.uk/news/face-mask-ppe-rpe-coronavirus.htm
• PPE is disposed of in accordance with NHS COVID-19 waste management

guidance: Here

• The first aid room will be cleaned frequently and after each use (when first
aid care has been provided).

• The dedicated room will be thoroughly cleaned if used to isolate someone
with suspected symptoms
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Section C: Responding to illness

3. Readiness to return to lockdown

Teachers should be aware that a local lockdown could result in an 
immediate switch to the online learning platform.  In these 
circumstances it is expected that there will be a seamless 
transition between curriculum in the academy and continuing 
online provision at home. 

All teachers must ensure they follow the department agreed 
curriculum sequence and deliver lessons as outlined in the unit 
plans.  

HoDs will ensure that through weekly collaborative planning all 
colleagues support this by creating well resourced lessons that 
are centrally saved for all to use and minimise workload.

During face-to-face provision, students will need to be given 
direct instruction on how to make the most of the Google 
Classroom to ensure they are well prepared for remote learning if 
and/or when required.

Some students may be unable to attend and need to access 
Google Classroom during full opening as outlined on page 28.

22



29

Section D: Student Support
1. Responsive curriculum and teaching guidelines
2. Vulnerable students and students with medical 

needs
3. Sensory needs and separation anxiety
4. Students with other special education needs
5. Bereavement 
6. Online learning for those children not in the 

academy 



Section D: Student support

1. Responsive curriculum and teaching guidelines

We know that students learn best when they are 
with the expert in the classroom. As students have 
not had this opportunity during lockdown we expect 
that there will be some loss of learning and teachers 
need to be responsive to this.

We need to urgently assess what students have and 
have not learned. This is not the time for a series of 
formal examinations rather the time for low-stakes 
in class formative assessment.

We continue to make full use of the Expert Teacher model for planning lessons, with modifications to the feedback 
phase, to minimise the movement of piles of books between home and the academy. Teachers will be required to 
provide high quality instant feedback in lessons.

Guidelines to support effective on-site teaching and learning in “Year group bubbles” in 2020/21 can be found here in 
the Staff CPD Classroom.
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Section D: Student support

2. Vulnerable students and students with medical needs

It is anticipated that very few, if any, students will be unable to 
attend the academy as a consequence of shielding or health 
issues. Where there is uncertainty in this regard, parents must 
contact the academy to arrange a meeting, where a risk 
assessment will be written for the individual. Medical evidence 
will be required in order to sanction any absence from the 
academy on medical grounds.

• For medical risk assessments, please contact Mrs Watson
• For SEND risk assessments, please contact Mrs Cooper
• For mental health or anxiety issues, please contact the 

Student Welfare team.

If it is necessary for a student to shield, or to temporarily self-isolate (because a member of their household has covid
symptoms) their learning will continue via Google Classrooms. 

Extra support will be in place through the welfare team and the local authority, with Early Help support services being 
provided to work with students who are struggling to transition back into school.

Staff will receive annual safeguarding training during the September INSET days, where there will be consideration of the 
impact that lockdown may have had on students and their families.

25



Section D: Student support

3. Sensory needs and separation anxiety
Staff should be aware that some students will not have left their families for a 
long while and therefore they might find it difficult to return to the 
Academy. The usual preparation for transition from primary to secondary 
school will also have been missing. Some students will have enjoyed being at 
home and receiving close support from their parents. They may also have 
found the home environment less stressful than a busy secondary 
environment with various sensory demands and pressures. Some will be 
feeling increased anxiety, depression, stress and other negative feelings.

All staff will be need to be vigilant, looking for signs of stress and 
make Pastoral, Welfare and the IL departments aware of any concerns. We 
will work together with parents to address any concerns about students 
returning and will make adaptions if appropriate.

Equally, for many students, a return to the formality, structure and routines of 
the academy environment will be welcomed and they will be keen to settle 
quickly into the structures of a normal school day.

The first day of term will focus on a programme of support and welfare, with 
an emphasis on reminding and re-establishing routines. This day will be 
shorter than the usual academy day and will be spent with form tutors (see 
F7)
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Section D: Student support

4. Students with other special education needs

For most of our SEN students the biggest hurdle will be expectations of 
behaviour, establishing routine again and reassuring them that all is ok to 
attend the academy. Students with some SEN conditions might have found 
it especially difficult to adapt to changes in their education. Home-
schooling and online learning may have been particularly challenging for 
this group so they may now have increased gaps in their learning.

Students may need support adjusting to new routines and expectations as 
well as the demands of the work. It is important to assess their starting 
points and adapt work appropriately so that they can experience success 
and reengage with learning. Clear expectations will also need to be 
established for behaviour and some students may need further support 
with this.

LSA support has been rearranged to work with students in KS3 in new 
teaching groups. LSAs are to ensure that close contact is minimised to less 
than 15 minutes of being within 1m distance from students they are 
supporting.

Information will be shared with staff at the beginning of the academic year 
regarding all students on the SEND register, and student passports made 
available to corresponding teachers.
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Section D: Student support

5. Bereavement
We are aware that there may well be students in our community who have been directly affected by COVID-19, through the loss
of a family member, friend or neighbour. The Student Welfare team (can provide additional support for bereaved students, and
to offer signposts for their families. This support is also available for staff.

As an Academy, we hold compassion as one of Core Values: 
‘We care for those who are in difficulty and who are hurting, recognising that the world does not exist for us alone’.
We would like to offer our deepest sympathy to any family who has suffered the loss of a love one.
Blessed are those who mourn, for they will be comforted.  Matthew ch.5 v.4
WEBSITES & HELPLINES

Phone: 0808 808 1677 (Monday to Friday, 9am to 5pm)

Website: www.cruse.org.uk
Website: https://www.childbereavementukorg/
Helpline: 0800 02 888 40
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Section D: Student support

6. Online learning for those not in the academy

It is likely that there will be some students who are unable to attend the 
academy due to self-isolation or shielding requirements.

To maintain high quality online provision for these students, we will need to plan 
resources and lessons which can easily be added to the Google Classroom.

For these students, we have a duty of care to continue high quality provision 
remotely.  Teachers are therefore expected to upload lessons daily to support 
this blended approach to learning. 

The welfare team will identify which students require daily online provision and 
share this with teachers as required. 

Students who are excluded will also access their learning materials via the 
Google Classroom. The pastoral team have gathered a bank of exclusion 
resources to avoid multiple requests to teachers for work.

During lockdown, all students will access their learning via the Google Classroom 
as outlined on page 21.
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Section E: Expectations and routines

1. Attendance

“Attendance rates should be no lower than 97% for any individual student” 

Attendance Policy

1. Responsibilities 

 

Positive and consistent Academy/home links are essential in maintaining high levels of attendance 

and combating poor levels of attendance. 

 

Students are expected: 

• To attend the Academy on a regular basis and to be punctual. 

• To be appropriately prepared for the Academy day and always strive to do their best. 

• To inform a member of staff/form tutor if there is a reason which may prevent them from 

attending the Academy. 

 

Parents are expected: 

• To ensure that their children attend the Academy regularly and are on time. 

• To work with the Academy to improve student attendance where necessary. 

• To ensure that contact is made with the Academy as soon as reasonably practicable whenever 

their child is unable to attend. Parents should inform the Academy of the reason for the 

absence on the first day of the student being absent, by telephoning the Academy receptionist 

or sending a written reason for the absence to the Academy. 

• To provide their child with a written absence note explaining the reason for any absence on 

the day the student returns to the Academy. 

• To ensure that their child arrives at the Academy well-prepared for the Academy day and to 

support the completion of all homework by set deadlines. 

• To contact the Academy when situations other than illness arise that may hinder Academy 

attendance or performance. 

• To avoid taking holidays or medical appointments during term time. Parents will be reminded 

of the detrimental effect that such absences can have on a student’s potential achievement. 

Whilst school attendance during partial reopening has been non-compulsory, even for identified year groups, the 
government is clear in their intention that ALL students are to return to school full time in September. This is crucial, in 
order to re-establish routines and learning habits and to prepare students in examination classes for their next steps. The 
extracts below, from the academy’s attendance policy, offer a reminder of Bede Academy’s expectations in this regard.
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Section E: Expectations and routines

2. Punctuality
Why is punctuality important?

If a child arrives late:

• the rest of the class are settled and ready for learning but he/she is not.
• he/she may have missed a key learning point.
• he/she interrupts the learning of other students whilst the teacher has to settle 

him/her into the classroom and the lesson.
• he/she is failing to realise that punctuality is a key employability skill .

What if a child arrives late?

He/she will need to sign in at the Main Reception in order to explain the reason for 
his/her lateness. The Attendance Officer will be informed and sanctions will be put in 
place if needed. If parents are aware of the lateness, a letter explaining the reason for it 
is required when the student arrives at the Academy.

If no letter is provided, then a letter is sent home to parents to explain the reason given 
by the student for his/her lateness.

Please note that frequent lateness will be investigated by the Attendance Officer and may 
involve students spending time at the Academy during holidays.

Please note: punctuality is vital during this time of staggered start 
and end times, in order to maintain distancing between year 
groups. There are two set arrival times and two set departure 
times. Students must stick to their allocated times.

Sanctions for lateness
If students are late to the Academy, 
without good reason, the following staged 
sanctions will apply:

1s t late – break time detention
2nd late – 45 minutes detention
3rd late – 60 minutes detention
4th late – 2 hour Friday detention
5th late – parental meeting with the 
Attendance Officer
6th late – parental meeting with Assistant 
Vice Principal / Vice Principal Pastoral

At each stage, parents will be informed.

Attendance Policy
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Section E: Expectations and routines

3. Behaviour

To ensure the safety of all students and visitors to the academy, a 
code of conduct will be signed by all students, to ensure agreement 
with additional measures put in place during the COVID pandemic. 

Any breach of these arrangements is likely to result in a student being 
excluded, particularly if their actions jeopardise the safety of others.

Usual behaviour expectations remain; please see the information 
guides here:

Rewards and Sanctions at Bede 
Academy; A guide for Secondary 
Students

Behaviour and Discipline 
supplement; secondary parents
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Bede Academy code of conduct during COVID-19 pandemic 

• I agree to follow teachers’ instructions at all times. 

• I will do my best to maintain an appropriate distance between myself and others, 

including students and staff, including when walking on the corridor, standing in line 

and outside during breaks. Should I need to move past someone I will ask politely and 

wait patiently until it I can do so. 

• I will sanitise / clean my hands at the following times: 

o Before entering the academy building 

o Any time I move to a new room 

o After break / lunch 

o When using the toilet. 

• I will keep my phone turned off at all times.  

• I will follow the academy uniform expectations, and bring plain black trainers and my 

mid-layer top for use on PE days. 

• I will remain with my group at all times. When traveling to and from the academy, I 

will maintain a distance that is in line with current government guidelines (eg. at a 

distance of 2 metres from anyone who is not a member of my household). 

• I will not enter a part of the building that is designated for other year groups, unless I 

am escorted by a teacher to a specialist room. 

• I will bring with me the essential equipment daily, in order to be ready for lessons and 

not need to borrow from others. 

• I understand that the academy will enforce these expectations, for the benefit of all 

students and staff working in the academy, and their families.  

 

 

Signed: 

Date: 

https://www.bedeacademy.org.uk/wp-content/uploads/2020/05/Behaviour-and-Discipline-routines-Secondary-Students.pdf
https://www.bedeacademy.org.uk/wp-content/uploads/2020/05/Behaviour-and-Discipline-Supplement-Secondary-Parents.pdf


Section E: Expectations and routines

4. Uniform

Guiding Principles
The uniform at Bede Academy is a very tangible element of the academy ethos. It is a ‘non-
negotiable’ with each student that their uniform and personal appearance are of the highest 
standard. Bede students are an immense credit to the academy through their smart appearance, 
and staff work hard to support students in maintaining these high standards. The academy 
appreciates the support of parents in ensuring that students are well presented and equipped 
with the correct uniform items, so that there is no distraction from the core business of learning.

Through their uniform, we want each student to:
• Feel a sense of belonging.
• Look smart, tidy and modestly dressed.
• Work safely and effectively.
• Establish an identity within the community and build an excellent reputation for the academy 

and our students.
• Avoid flaunting wealth, making others feel inferior and excluding others.

It will minimise the potential for bullying, given that all students will be equal in the way they 
dress, with no differential in terms of branded items.

Students and parents are asked to respect these principles, keeping their preference for a 
particular fashion for evenings, weekends and holidays.

Uniform Policy

Students are expected to wear full academy uniform, including school shoes, when returning to class 
in September – see key reminders on this page. Given the restrictions with regard to changing in PE, 
they are to bring their PE trainers (plain black) and midlayer top on the days when they are 
timetabled PE. This arrangement will be reviewed as guidelines change.
Whilst the midlayer top is not compulsory, it is the ONLY permitted jumper for use in PE, and without 
this top, students will be expected to complete PE outside in their shirt sleeves. It is therefore 
strongly recommended that all students purchase one.
Students must ensure that hairstyles are in line with academy expectations on their return to school 
in September, and avoid having any piercings which they cannot remove.
There is a hardship fund in place to support parents with the purchase of new uniform; please get in 
touch with the academy if financial support is needed.

Bede PE midlayer; available 
from onl ine uniform shop

34

file://BNFS002/Q Drive$/All Staff/Policies/Uniform Policy June 2021.docx


Section E: Expectations and routines

5. Equipment

In addition, to prevent students sharing equipment, each student will be provided with:
• A mini-whiteboard
• A mini-whiteboard pen
• A mini-whiteboard rubber
• A green pen
• A glue stick

Tutors will check on a daily basis that students have all equipment and will replace items that 
have run out.

Students are reminded that the following items must be brought to the academy every 
day, as outlined in Study Files and in Parents’ Handbooks:
Essential  Equipment
• Two blue or black pens (one spare) 
• Two HB pencils (one spare) 
• One green pen for improvement work 
• 30cm metric rule with millimetre markings (plastic) 
• Eraser 
• Pencil sharpener 
• Set of coloured pencils 
• Pair of compasses, protractor, set square 
• Named pencil case with no logos 
• Study File (provided by the academy for the organisation of students’ work, 

communication between home and the academy and for recording homework etc). 
• A scientific calculator 
• Reading book for DEAR time 
• Core Values card (should live in your top blazer pocket). 
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Section E: Expectations and routines

6. Access to toilets

•One in one out management of toilets is in place for all toilets – including communal student toilets;
•Toilet usage by students in different year groups is permitted, but should be staggered as much as possible. This is 
achieved by toilet visits being encouraged during lesson times.
•Toilet usage supervised by senior staff on patrol, and by teachers in neighbouring classrooms;
•Toilets are cleaned throughout the day. Additional toilet areas brought into use (second floor) to minimise students 
having to move around the site to access the toilet
•Signage in toilets regarding hand washing protocols
•Doors wedged to communal toilet areas, to prevent handling doors.
•Disabled toilets have hand sanitiser outside
•All trained to clean hands before entry; wash hands before exit
•Students will be advised to conduct toilet visits during the day from their classroom base, to avoid their breaktimes 

becoming pinch points for toilet access
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Section F: Frequently asked Questions

1. What about practical subjects?
2. What about setting arrangements?
3. What about exams?
4. What about assemblies?
5. What about events?
6. What about fire drills?
7. What about Y7 and Y12 transition?
8. What will the first day back look like?



Section F: FAQs

1. What about practical subjects?
We are committed to provide all students with a full curriculum, but recognise that there will need to be some adjustment to pra ctical subjects in 
order to adhere to safety controls. We anticipate that it will be possible to re-introduce a greater degree of practical work in due course, and will keep 
this under constant review, as new government guidelines emerge.

1. PE 
a) Changing rooms not to be used. 
b) No contact sports
c) Any equipment used to be sanitised between use, to avoid sharing between groups
d) Students to bring trainers and PE mid-layer top to wear in place of their blazer, on scheduled PE days. Please note. Students will not be 

getting changed for PE, but will simply remove their blazer and tie and replace it with their mid-layer top, over the top of their school shirt. 
They will also replace their school shoes with their black trainers. This will happen in a designated single-sex classroom.

2. Engineering and Art: 
a) Classroom based activities predominantly at KS3.
b) Specialist rooms not designated to any year group so that students can be escorted to them for use in specialist lessons, especially at KS4 

and KS5. To be cleaned after every use.

3. Music
a) No singing or use of instruments, unless they can be easily cleaned after use
b) Peri lessons to be sited in large spaces where distances of 2m+ can be maintained

4. Science: 

a) Laboratories not designated as fixed base for any year group, allowing access for practical lessons when needed. Students to be escorted 
to and from and room to be thoroughly cleaned after use. Equipment not to be shared.

Where students are required to attend a lesson outside of 
their designated zone, they will assemble with their teacher 
on the corridor in their zone, and will be escorted to their 
classroom once all other groups are in their rooms.
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Section F: FAQs

2. What about setting arrangements?
In Key Stage 3, transmission risks are kept to a minimum by ensuring that students remain in their year 
group bubble and, where possible, within their class bubble.

To enable this to happen, setting in most subjects in Key Stage 3 has been standardised, with students being 
placed in a generic set for English, mathematics, science, geography, history and PTE.

Students continue to go to their usual set in engineering, PE, languages, art, music and IT. These specialist 
lessons will take place within the year group bubble at first, with the use of specialist rooms added in when 
it is deemed safe to do so.

In Key Stage 4 & 5, students will continue in their usual sets. Subjects taught in conventional classrooms 
will be timetabled within the year group bubble, and subjects requiring specialist provision will take place in 
specialist classrooms.
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Section F: FAQs

3. What about exams?

Formal assessment and exams are a vital part of our academic 
system at Bede. They allow us to track our progress, as well as 
providing valuable experience of how exams feel for students.

To keep any risk of transmission to a minimum, internal annual 
exams will look a little different for the time being. We will 
publish an exam timetable as usual, but they will take place in 
classrooms in the year group zones, until such time as guidance 
tells us that it is safe to move back into the hall.

Any 'real' BTEC, GCSE or A level exams which are scheduled to 
take place during the year will have smaller student numbers and 
appropriate venues will be used to maintain social distancing.

It is too early to say how the exams will run in the summer of 
2021. We will follow the guidance available at that time to 
ensure the safety of students and staff.
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Section F: FAQs

4. What about assemblies?

Whilst guidelines indicate that whole year group assemblies can continue, Bede will continue with a programme of video 
assemblies during the first term. Tutor time slots will also be used to deliver the Personal Development programme twice a 
week, until a normal timetable can resume (with Friday timings incorporating designated PD slots):

• Monday – whole academy assembly video
• Tuesday – Personal Development teaching and reflection (part 1)
• Wednesday – house assembly video
• Thursday –tutor reflections (part 1 and 2)
• Friday - Personal Development teaching and reflection (part 2)

These will also be saved into google classrooms so that they are readily available in the event of a return to partial lockdown / 
individuals needing to self isolate.
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Section F: FAQs

5. What about events?
The running of events will remain under constant review, as new government guidelines are released. From September, 
schools are permitted to run educational visits which are non-residential, provided they are able to satisfy the requirements 
of risk assessments.

Other gatherings are not currently permitted.

The academy has every intention of running a Year 11 Leavers Ball at a time when this is permitted, for those who completed 
Year 11 in summer 2020. this will enable staff to say a proper goodbye to this year group, but this can only happen when it is 
safe to do so.

Where necessary, scheduled events are moving online, and staff are working creatively to replicate some of these lost 
opportunities in new ways, such as the recent virtual Sports’ Day and online Sports’ Dinner celebration, and also the Bede 
Academy virtual choir and online Nokuphila fundraising group.
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6. What about fire drills?

The fire evacuation policy has been reviewed to ensure that there is a
clear structure for managing a fire / evacuation. Fire evacuation drills
will take place termly, and students are expected to evacuate the
building using their nearest exit, in an orderly fashion. Maintaining social
distancing is not a priority in the event of a fire drill, given that the risk of
fire is greater than the risk of contracting covid in this setting. All student
groups have been issued with a numbered fire assembly line (MUGA:
South, back yard: North). Please see fire line allocations in table on the
right. All classrooms to have signage on the door which outlines their
timings throughout the day, as well as their fire line.

Lockdown arrangements are unchanged. In the event of a lockdown
alarm (3 rings repeated by 3 rings), please remain in your room and
staff are to check emails for further guidance.

Tutor Group Fire Assembly Line no.

7 Hardy 0
7 Taylor C 1
7 Eschle 2
7 Kale 3
7 Fraser J 4
7 Stevens 5
7 McMurchie 6
7 Sutton 7
8 Butler C A
8 Tian 8
8 Davies M 9
8 MacKinlay 10
8 Read J 11
8 Ames 12
8 Tipper 13
8 Broadway 14
9 Shackleton 15
9 Attley 16
9 Maughan 17
9 Wadsworth 18
9 Haley 19
9 McAree 20
9 Clarkson 21
10 Pickering 22
10 Hindhaugh 23
10 Jol ly 24
10 Palmer 25
10 Webster 26
10 Dawson-Rogers 27
10 Charl ton 28
11 Hall A 29
11 Poole 30
11 Harrison 31
11 Thompson 32
11 Birdsall 33
11 Davies P 34
11 Taylor J 35
VI Roberts 36
VI Edge 37
VI Blakesley-Jones 38
VI Richardson 39
VI Fisher 40
VI Street 41
VI Sams 42
VI Smith 43
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7. What about transition for Y7 and Y12?

Year 6-7 transition is taking place at the following times:
1. Bede South students: 13th / 14th / 15th July (one day per house)
2. Non Bede-South students: 24th / 25th / 26th August (one day per 

house)

The first day of term in September will be staggered (see right) to allow 
for Year 7 arrival to be at a time when the academy is closed to other 
year groups.

This day will focus on transitional support for all year groups, along with 
training in new routines, and will be spent with their tutors.

First full teaching day FRIDAY 4th September

Please see first day arrangements on next page. All 
students will be informed of arrival time, assembly point 
and line.

September  3rd arrival time end of day

year 7 8:25 14:30

year 8 11:45 15:30

year 9 11:00 15:00

year 10 11:30 15:10

year 11 10:00 14:45

year 12 9:00 14:25

year 13 11:00 15:15
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8: What will the first day back look like?
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Whilst the details of this are hard 
to see, this flow diagram shows 
that:
• There will be a staggered start 

and finish for all year groups, 
with Year 7 starting first and 
having time in a quiet building 
before other year groups arrive.

• All day will be spent with 
form tutors, with a focus on re-
establishing learning routines, 
training in new routines linked to 
COVID arrangements, and 
student welfare and support
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