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Reading Material
• Implementing protective measures 11th May :

https://www.gov.uk/government/publications/corona
virus-covid-19-implementing-protective-measures-in-
education-and-childcare-settings/coronavirus-covid-
19-implementing-protective-measures-in-education-
and-childcare-settings

• Information for parents and carers 11th May:
https://www.gov.uk/government/publications/closure
-of-educational-settings-information-for-parents-and-
carers/closure-of-educational-settings-information-for-
parents-and-carers

• Further re-opening guidance 14th May:
https://www.gov.uk/government/publications/prepari
ng-for-the-wider-opening-of-schools-from-1-
june/planning-guide-for-primary-schools

• Guidance regarding the re-introduction of Year 10 and
Year 12. Published 25th May2020:
https://www.gov.uk/government/publications/prepari
ng-for-the-wider-opening-of-schools-from-1-
june/planning-guide-for-secondary-schools

• Union guidelines have also been consulted, as well as
information from PHE and WHO.

• Planning has been scrutinised by our Trust, the
Emmanuel Schools Foundation and approval given to
implement the measures we have identified and
outlined in our risk assessment, in order to re-open to
more students in a safe manner

Our planning is underpinned by the Department for
Education’s advice on effective infection protection and
control which states the following:
There are important actions that children and young
people, their parents and those who work with them can
take during the coronavirus outbreak, to help prevent the
spread of the virus.
In all education, childcare and social care settings,
preventing the spread of coronavirus involves dealing
with direct transmission (for instance, when in close
contact with those sneezing and coughing) and indirect
transmission (via touching contaminated surfaces). A
range of approaches and actions should be employed to
do this. These can be seen as a hierarchy of controls that,
when implemented, creates an inherently safer system,
where the risk of transmission of infection is substantially
reduced. These include:
• minimising contact with individuals who are unwell by

ensuring that those who have coronavirus symptoms,
or who have someone in their household who does, do
not attend childcare settings, schools or colleges

• cleaning hands more often than usual - wash hands
thoroughly for 20 seconds with running water and
soap and dry them thoroughly or use alcohol hand rub
or sanitiser ensuring that all parts of the hands are
covered

• ensuring good respiratory hygiene - promote the ‘catch
it, bin it, kill it’ approach

• cleaning frequently touched surfaces often using
standard products, such as detergents and bleach

• minimising contact and mixing by altering, as much as
possible, the environment (such as classroom layout)
and timetables (such as staggered break times)

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers/closure-of-educational-settings-information-for-parents-and-carers
https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-schools-from-1-june/planning-guide-for-primary-schools
https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-schools-from-1-june/planning-guide-for-secondary-schools
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Staff training

Staggered re-integration of 
students

Student groupings

Uniform and equipment 
(students and staff)

Student routines. To 
include:

a. Entry/exit of school
b. Movement around the 
academy
c. Classroom arrangements and 
equipment 
d. Outdoor play (break and lunch)
e. Lunchtime 

Ongoing site cleaning

Staff support

Student support

a.  Differences in learning and the 
recovery curriculum 
b.  Vulnerable students and 
students with medical needs
c.  Sensory needs and separation 
anxiety
d.  Students with other special 
education needs
e.  Bereavement 
f.  Online learning for those 
children not in the academy 

Cleaning/hygiene 
considerations

PE and play equipment

First aid and PPE 

Symptoms

Front office 

Catering staff arrangements/working 
in the kitchen 

Breakfast Club and After 
School Club 

Fire evacuation and 
lockdown 

Behaviour

Disclaimer:

Please note: There will be reference in this 
handbook to dates, which are based on the 
assumption that we are reopening the site on 1st 
June. Please note that this date is conditional on:

1. Formal approval of our Risk Assessment
2. Government scientific tests
3. Our site readiness
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Preparation of Site
In order to open the building on 1st June, a number of actions have been taken
to ensure staff and student safety:

• A thorough inspection of the site, given its extended period of being empty,
to assess water quality, fire safety, fully operational lifts, doors and facilities.

• A full risk assessment to ensure all appropriate safety measures are in place,
regarding Coronavirus management

• Removal from classrooms and shared spaces of items that cannot be
thoroughly cleaned at the end of each day

• Removal of excess desks and chairs from classrooms to ensure appropriate
spacing between children (1 per desk – 10 max)

• Spacing of seating and tables in Refectory / Hall to ensure distancing at
mealtimes

• Deep cleaning
• Markings and tape to ensure a one-way system of entry and exit, for parents

dropping off children (see site plans below)
• Line markings throughout the site to ensure social distancing
• Signage to issue reminders for hand washing and maintaining distance
• Provision of additional wash facilities and entry and exit points, and provision

of hand sanitiser in classrooms (where there is no sink and soap) and in
communal spaces

• Provision of PPE for medical room and first aid usage
• Perspex screen at reception to minimise contact with approved visitors

(parents will not be permitted in the building)
• Review of fire evacuation routes and assembly points
• Provision of door wedges for all classrooms, to ensure good ventilation
• Signs on all gates at north to state: Please use main entrance – all other gates

to remain closed
• Welcome sign and bunting, to ensure students feel welcomed back and to

reduce impact of protective measures on possible anxiety

One way 
system at 

South Site, and 
MUGA 

markings

One entry 
point at North 

site

MUGA 
markings to 

ensure 
distancing 
(SOUTH)
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Staff Training
Staff training will take place on the first two days. It will include health and safety training and preparation time.
Staff will need training in implementing revisions to policies. In particular, they will need to be fully aware of requirements for:

• Risk management
• Infection control
• Fire safety and evacuation procedures
• Discipline
• Safeguarding
• Mental health and wellbeing
• First aid and medical care

Training will take place on a rotational basis, to
ensure distancing is maintained, and will include
walk through practices of new routine.

Planning and preparation time provided for staff, in
order to be ready for teaching a group which may
not be their regular class.
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Staggered reintegration of students
In order to embed new routines and help students best adjust to their new physical environment, their return will be staggered:
(Dates below are provisional on Government confirmation regarding wider reopening of schools from June 1st. This confirmation was provisionally given
on Sunday 25th May, but remains conditional upon the R level not rising.)

Week 1 (w/b 1st June):

Day 1 and 2: staff INSET – South. Staff will be invited to attend one half day session. Rest of the time for individual planning and preparation
Key worker children all years - North

Day 3: Nursery, Year 2 key worker students, and Group 1 (a mixture of reception and y1 students) – South
All other key worker groups - North

Day 4: Nursery, Year 2 and Year 3 key worker students and Group 1 and 2 (a mixture of reception and y1 students) – South
All other key worker groups - North

Day 5: Nursery, Reception and Year 1, along with Key Worker provision for children in Year 2, 3, 4 – South
Year 5 key workers and Year 6, and secondary key worker children – North

Some primary students with individual care plans and risk assessments to start in week 2 and 3 in agreement with SENCO and parents.

Week 2 (w/b 8th June):
• All secondary and Y5 key worker children and Year 6 based at North
• Y2, 3, 4 key worker children, along with N, R and Y1 based at Bede South

Week 3: (w/b 15th June):
• y10 / 12: one to one appointments with senior staff
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Student groupings
Nursery, Reception, y1 and y6:
Our classes will have a maximum of 10 students which is below government guidance. Due to the age of the students, most classes will have two members
of staff to a maximum of 10 students.
If there are any shortages of teachers, then teaching assistants can be allocated to lead a group, working under the direction of a teacher. Teachers who
usually have a class in y2, 3, 4 or 5, are likely, therefore, to be allocated a group of ten students from a different primary year group.
According to the responses from a parental survey, we expect about 50% of students in identified Year Groups in classes of no more than 10. By the end of
week one, once we have completed the staged re-opening and relocation of Nursery – Year 4 Key Worker groups from North, the distribution of classes will
be as such:
At South:
• 2 Nursery groups, for their half a day session
• 6 Reception groups
• 3 Year 1 groups
• 1 Year 2 Key Worker / vulnerable students’ group (from Wednesday 3rd June)
• 1 Year 3 Key Worker / vulnerable students’ group (from Thursday 4th June)
• 1 Year 4 Key Worker / vulnerable students’ group (from Friday 5th June)
At North:
• 6 Year 6 groups, located on second floor (from Friday 5th June room 208, 210, 218, 219, 234, 236)
• 1 group for each of the following year groups, for Key Worker children / vulnerable students: Year 5, 7, 8, 9, Key Stage 4
• Monday – Thursday: Some N-y4 Key Worker provision, until groups relocate at South on a staggered basis (using SSA, Library, art rooms)
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Students have been put into groups of 10. We are going to call these groups 'bubbles'. Each bubble is named after a colour in the rainbow. You have been sent a
letter with your child's bubble name, and key timings. Please find the name of your child's bubble on this table to see their timetable for the day. The table will tell
you your child's start and finish time. It will also tell you the arrival line number. This is the line you stand on when you drop off and collect your child. The lines are
on the AstroTurf. Further instructions about this are on the p10, “Student Routines”.

Group timetable - South

GROUP NAME Start day ROOM START ARRIVAL LINE NO. ENTRANCE BREAK
OUTSIDE 

ZONE
LUNCH LUNCH

LUNCH 
FINISH

OUTSIDE 
PRACTICAL 
SESSION

40 MINS

FINISH 
TIME

FIRE LINE

GROUP (15 mins) PLAY
RED GROUP 
(NURSERY)

Wednesday 
3rd June

NUR 09:30 Nursery entrance Varies Nursery N/A NA NA NA 11:30 1

YELLOW 
GROUP 

(NURSERY)

Wednesday 
3rd June

NUR 12:30 Nursery entrance Varies Nursery N/A NA NA NA 14:30 2

RECEPTION 
RED

Wednesday 
3rd June

HEL 08:50 1 16 Class door 10:20 Astroturf 11:45 12:05 12:35 13:30 14:40 4

RECEPTION 
ORANGE

Thursday 4th 
June

HAL 09:00 2 16 Class door 10:40 Astroturf 12:05 12:25 12:55 13:30 14:50 5

RECEPTION 
YELLOW

Wednesday 
3rd June

DPE 08:50 1 11 Class door 10:20 Muga 1 11:50 12:10 12:40 14:10 14:40 6

RECEPTION 
GREEN

Thursday 4th 
June

SPA 09:00 2 11 Class door 10:40 Muga 1 12:10 12:30 01:00 14:10 14:50 7

RECEPTION 
BLUE

Friday 5th 
June

KWH 09:10 3 16 Class door 11:00 Astroturf 12:25 12:45 01:15 13:30 15:00 8

RECEPTION 
INDIGO

Friday 5th 
June

MUSIC 09:10 3 11 Music door 11:00 Muga 1 12:30 12:50 01:20 14:10 15:00 9

YEAR 1 RED
Wednesday 

3rd June
ZAN/MB 08:50 1 6 Class door 10:20 Muga 2 11:55 12:15 12:45 9:10 14:40 10

YEAR 1 
YELLOW

Thursday 4th 
June

LRI 09:00 2 6 Class door 10:40 Muga 2 12:15 12:35 01:05 11:20 14:50 11

YEAR 1 BLUE
Friday 5th 

June
JPH 09:10 3 6 Class door 11:00 Muga 2 12:35 12:55 01:25 09:50 15:00 12

YEAR 2
Wednesday 

3rd June
LHE 08:50 1 1 Y3/4 stairs 10:20 Yard

12:00
12:20 12:50 12:55 14:40 13

(Room CMC)

YEAR 3
Thursday 4th 

June
MHA 09:00 2 1 Y3/4 stairs 10:40 Yard

12:20
12:40 01:10 13:35 14:50 14

(Room HKE)

YEAR 4
Friday 5th 

June
MLE 09:10 3 1 Y3/4 stairs 11:00 Yard

12:40
01:00 01:30 14:15 15:00 15

(Room GRO)
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Key worker / vulnerable student

groups at North:

Except for the youngest students, all in

ICT rooms, given that they will

continue with online working, to

mirror their peers who are working

from home. To use separate entrance

routes and wash hands on entry:

• N-Y1: library / SSA (to relocate

to South once their allocated

group returns)

• Y2-4: art room (to relocate to

South once their allocated

group returns)

• Y5: room 211 (to remain at

North, with Mr Tallent)

• Y6: room 162 (until Friday 5th

June when absorbed into y6

groups)

• Y7 - room 101

• Y8 – room 102

• Y9 – room 104

• Y10-11 – room 106

if numbers in any of these groups exceed 10, 
new bubble groups to be created in 
additional ICT rooms

Group timetable – North

GROUP 
NAME

Start day ROOM START ARRIVAL ENTRANCE BREAK
OUTSIDE 
ZONE

LUNCH LUNCH LUNCH
LUNCH 
FINISH

OUTSIDE 
PRACTICAL 
SESSION 45 
MINS

FINISH FIRE LINE

GROUP (15 mins) LINE BREAK

6 RED
Friday 

5th June
208 09:00 2 STAIR 1 10:50 LIBRARY YARD 12:40 1 13:00 13:20 A: 13:45 14:30 1

6 ORANGE
Friday 

5th June
210 09:15 2 STAIR 1 10:30 LIBRARY YARD 12:20 10 12:40 13:00 A: 11:35 14:45 3

6 YELLOW
Friday 

5th June
218 09:00 1 MAIN 10:50 MUGA 12:40 3 13:00 13:20 B: 13:45 14:30 5

6 GREEN
Friday 

5th June
219 09:15 1 MAIN 10:30 MUGA 12:20 7 12:40 13:00 B: 11:35 14:45 7

6 BLUE
Friday 

5th June
234 09:00 3 LIBRARY 10:50

BEHIND 
SPORTS HALL 12:40 6 13:00 13:20 C: 13:45 14:30 9

6 INDIGO
Friday 

5th June
236 09:15 3 LIBRARY 10:30

BEHIND 
SPORTS HALL 12:20 4 12:40 13:00 C: 11:35 14:45 11

YEAR 5
Monday 
1st June

211 08:45 1 MAIN 10:10 MUGA 12:00 10 12:20 12:40 A: 09:25 15:00 13

YEAR 7
Monday 
1st June

101 08:45 2 STAIR 1 10:10 LIBRARY YARD 12:00 7 12:20 12:40 B: 09:25 15:00 15

YEAR 8
Monday 
1st June

102 08:30 1 MAIN 11:10 Muga 1 13:00 9 13:20 13:40 A: 14:30 15:15 17

YEAR 9
Monday 
1st June

104 08:30 2 STAIR 1 11:10
LIBRARY 

YARD 13:00 10 13:20 13:40 B: 14:30 15:15 19

Key Stage 4
Monday 
1st June

106 08:30 3 LIBRARY 11:10
BEHIND 

SPORTS HALL 13:00 7 13:20 13:40 C: 14:30 15:15 21
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Student routines – South Site
On their first day back into the academy, students will be trained in their new routines by their bubble teacher. General routines are as follows:

Start of the day:
• Each bubble has been assigned a drop off time and line (see timetable), with more than 2m spacings for drop-off. Only one parent allowed per family, and

a 10-minute allocation window to drop off child. Parents are not allowed into the academy building, unless by prior arrangement. Both allocated staff will
greet the bubble and walk with them, maintaining spaced distancing, to allocated room. Entrance door to the building, and classroom door, to remain
wedged open to avoid multiple hands touching it. Parents to leave using one-way system or wait at the back of the next allocated line if needing to drop
off a second child.

• On arrival at the classroom, students will be brought in one at a time, and wash their hands at the sink before sitting at their allocated seat and set up area
with coat and water bottle etc.

• Students will start the day with an opportunity to talk / ask questions, before streaming or delivering the assembly /reflection.
In class:
• Students are to stick to designated seat. Their tray will be placed on the desk, containing their books and stationary equipment. No sharing between

students and no books / equipment to be taken home.
• Students may bring their water bottle from home, but this is not to be shared, and parents will be advised to wash it on their return.
• Teacher circulates to give verbal feedback or mark work, writing comments on a post it notes and sticking into the book, which remains open on the desk.
• Students will not carry book bags, diaries, pencil cases, PE kits.
• PE trainers are recommended to be worn, along with PE shirt, so that all students are ready for outside activity.
• Any shared resources to be sterilised at the end of the day (e.g. toys / equipment), but not to be shared BETWEEN individuals.
• Staff will ensure good ventilation by opening a window and keeping door wedged open. Staff will remove wedge when vacating the room, for fire

protection. Only allocated staff to open and close the door.
Lunchtimes and breaktimes
• Each group will be given an allocated slot for break and lunch. Students will wash their hands before and after lunch. Each bubble will have their bubble

staff with them for break and lunch. Students are to be given a designated area of the yard but must maintain social distance from each other. No mixing
with other groups is permitted.

• Toilet rotas will be managed and monitored.
• One-way system into the hall for lunches, marked with tape. Students who bring their own packed lunch are to do so in a disposable bag that will be

thrown away following lunch each day.
End of Day:
• Students to collect water bottle and coat and to wash hands before leaving the academy.
• Bubble leader to walk them to the designated exit, maintaining spacing and return to allocated collection point. Parents to remain on the designated

collection line until they are called to collect their child from the class teacher.
• Parents leave with their child following the one-way system around he AstroTurf and out of the side gate. Fence panels have been removed to allow you

easy access.
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Student routines – North Site
On their first day back into the academy, students will be trained in their new routines by their bubble teacher. General routines are as follows:

Start of the day:
• Each bubble has been assigned a drop off time and line (see timetable), with more than 2m spacings for drop-off. If being brought by car, parents are to

remain in the car and the student is to make their own way to their line. Each bubble group has a 15-minute allocation window to arrive. Parents are to
leave their child at the academy gates and not allowed into the academy building, unless by prior arrangement. The teacher will greet the bubble and
walk with them, maintaining spaced distancing, to allocated entrance. There will ba wash station outside each entrance, where students and staff are
required to wash their hands before proceeding. Entrance door to the building, and classroom door, to remain wedged open to avoid multiple hands
touching it.

• On arrival at the classroom, students to sit at their allocated seat and set up area with coat and water bottle etc.
• Students will start the day with an opportunity to talk / ask questions, before streaming or delivering the assembly /reflection.
In class:
• Students are to stick to designated seat. Their zip wallet will remain on their desk containing and stationary equipment. No sharing between students and

no books / equipment to be taken home.
• Students may bring their water bottle from home, but this is not to be shared, and parents will be advised to wash it on their return.
• Teacher circulates to give verbal feedback or mark work.
• Students will not carry book bags, diaries, pencil cases, PE kits.
• PE trainers are recommended to be worn, along with PE shirt, so that all students are ready for outside activity.
• Any shared resources to be sterilised at the end of the day (e.g. toys / equipment), but not to be shared BETWEEN individuals.
• Staff will ensure good ventilation by opening a window and keeping door wedged open. Staff will remove wedge when vacating the room, for fire

protection. Only allocated staff to open and close the door.
Lunchtimes and breaktimes
• Each group will be given an allocated slot for break and lunch. Students will wash their hands before and after lunch. Each bubble will be supervised by

SLT or “floating” staff during break and lunch and must remain in their designated outside space. Students are to be given a designated area of the yard
but must maintain social distance from each other. No mixing with other groups is permitted.

• Toilet visits will be encouraged whilst based in the classroom; there are single use disabled toilets on each floor of the building. Students to go one at a
time , and use will be monitored at break and lunch to prevent students congregating.

• One-way system into the hall for lunches, marked with tape. Students who bring their own packed lunch are to do so in a disposable bag that will be
thrown away following lunch each day.

End of Day:
• Students to collect water bottle and coat and to wash hands before leaving the academy.
• Bubble leader to walk them to the main exit gates and will ensure that they don’t hang around and create “bunching” with the next group.
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Uniform and equipment (staff and students)

To minimise the risk of transmission of infection, the general principle here is that clothing

should be easy to wash regularly, and movement of items in and out of the academy should

be minimised. Therefore:

For students:

• No equipment, including book bags to be taken between home and school.

• Students must bring their own water bottle each day and leave on table. Water bottle

must be washed each night at home.

• If hot, suntan lotion is applied before coming to the academy.

Uniform to comprise of:

• PE top (white polo shirt) is recommended OR plain white school shirt

• Black PE trainers

• School trousers / skirt

• Can also wear school jumper / cardigan (primary) OR PE mid-layer top / PE hoody

(secondary)

• Can wear regular school coat if chilly, for walk to school

• Nursery, Reception and y1: usual school uniform, with trainers instead of school shoes,

if available.

• Caps if the weather is hot for primary students.

For staff:

• Items that need to be dry cleaned should not be worn

• Jackets / blazers / ties therefore not compulsory, but staff should maintain smart

appearance

• Student books should not be taken out of the academy for marking
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Ongoing site cleaning
• Frequent cleaning of classrooms, toilets, common areas and dining

halls;
• Frequent cleaning of all touched surfaces, such as door handles,

handrails, table tops, play equipment and toys.
• Classrooms furniture and soft furnishings have been reduced in order

to improve the ability to effectively clean;
• Classrooms will be cleaned at lunch breaks and after school;
• Toilets will be cleaned in the morning, after break, after lunch and at

the end of the day;
• Equipment used by the students and staff will be suitably cleaned at

the end of each day or before it is used by another person
• If an area is suspected to have been contaminated by coronavirus (a

positive case is detected for an occupant of a classroom), the room will
be closed for 72 hours and then deep cleaned as per the guidance set
on COVID-19: cleaning in non-healthcare settings (see details below).
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Curriculum and student support
a. Differences in learning and the recovery curriculum

Primary:
Many teachers will be teaching in year groups they are not familiar with.

Teachers will consider how they can plan the curriculum at an age appropriate level to:
• Help students be informed about the virus and understand the need for the measures being taken in school and wider society
• Address students’ experiences during lockdown
• Reinforce positive behaviours, hygiene and coping strategies
• Timetable positive activities to promote wellbeing, mental and physical health
• Educate students about misinformation and harmful media reports and social media
• Promote an increased understanding of the links between physical and mental health

Teachers will continue to teach students the year group curriculum but will address any gaps in understanding. We will spend time at primary
years catching up and securing literacy and numeracy knowledge they should already know. We will also continue the foundation curriculum to
provide as broad a curriculum as possible.

Secondary:
Y10 and y12 assessments to be built in, and methods of establishing understanding of curriculum gaps for other year groups . Priority to remain on
high quality remote learning, using Google Classrooms.

b. Vulnerable students and students with medical needs
There is a continuing expectation that vulnerable children and young people in all year groups will attend educational or childcare provision,
including those that the setting consider to be vulnerable at home. Any child who falls into a recognised vulnerability category and is in a group
which is due to return to the academy, is to be contacted by Mrs Cooper (South) or Mr Smith (North). This also applies to students living with
somebody who is designated “Clinically Extremely Vulnerable”, and thus has received a letter instructing them to shield. Children with EHCPs, known
medical conditions or behavioural concerns will receive an individual risk assessment, to ascertain if a safe return can be offered to them. These
children will not return to the academy until the week beginning 8th June, at the earliest, to enable time to consult with parents and complete the
risk assessment.

All EHCPs / medical plans will be shared with the group teacher in advance of the children returning, as they may be with someone who does not
know them well.
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c. Sensory needs and separation anxiety
Staff are aware that a lot of the children haven’t left their families for a long while and they might find it difficult to leave them. Teachers will plan
settling in activities as the children enter (particularly the younger children) so that they don’t feel additionally upset or anxious.

All staff will be vigilant, looking for signs of stress. Staff will work together with parents to address any concerns about students.

Children returning to school will have had varied experiences during lockdown. Some children will be feeling increased anxiety, depression, stress
and other negative feelings. Some may have suffered bereavement and trauma. All children will have experienced changes in lifestyle behaviours
and will have missed seeing friends and the wider family.

They will need opportunities to talk about their ‘lockdown’ experiences and their thoughts about the pandemic and its impact. This may need to
happen before they re-engage curriculum subjects. The Personal Development curriculum will be very significant.

d. Students with other special education needs
For most of our SEN children the biggest hurdle will be expectations of behaviour, establishing routine again and reassuring them that all is ok.
The groups should have a visual timetable every morning to reassure the children how the day will look.
Children will not remember how to behave immediately and may take a couple of weeks to get those good habits back, so patience will be a virtue!
Some behaviour of individual students may lead to us not being able to ensure the safety of others, in terms of the virus control. In these cases we
may seek to suggest that those children are on reduced timetables as they transition back to the academy. For example, if younger children come
close to others to hurt them then we will need to seek additional guidance about the suitability of their attendance.

e. Bereavement
We are aware that there may well be students in our community who have been directly affected by COVID-19, through the loss of a family
member, friend or neighbour. Please pass on any information regarding bereavement to Mrs Cooper (South) or the Student Welfare team (North)
who can provide additional support for bereaved students, and to offer signposts for their families. This support is also available for staff.

f. Online learning for those children not in the academy
Alongside on-site provision, there is a need to maintain online teaching for other year groups, in addition to students who are unable to attend the
academy due to vulnerabilities. Primary staff have been allocated to manage this provision, and provision will continue to be led for Secondary
students by Mr Elsworth. Students in Year 9 who are currently studying Open Bucket subjects have been assigned to new classes to match their
option choices. They will undertake bridging courses in these subjects, to prepare them for GCSE, and will not continue with the subjects that they
are not taking through to KS4.
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Cleaning/hygiene considerations
Site hygiene.
Students will be trained in the three key actions which are necessary to keep
the academy community safe. All classrooms will be provided with this
poster.
All toilets and classroom sinks equipped with signage to support good
handwashing, and where there is no sink, hand sanitiser is provided. At
various intervals, cleaners will disinfect and clean tables, door handles and
equipment. Each bubble will have their own allotted set of classroom
cleaning equipment that will be stored appropriately within the classrooms.

Adults and children are to wash their hands at the following times:
• on entry to school (classroom sinks – South; outside wash stations –

North)
• before break time
• after break
• before lunch
• after lunch
• before leaving school
• anytime that they visit the toilet – before and after
• anytime they cough/sneeze in to their hands.
Where children are struggling to wash independently they may receive
support assuming the adult supporting is also washing their hands.

Children should be allowed to go to the toilet as they would do in a normal
academy day, however staff will monitor how many other children are also
using the toilet and ensure that children wash their before hands after.

All rooms should be well ventilated, therefore the door should remain open
which also reduces the need to touch the door handle. This measure will
reduce the touching of door handles significantly. However, if a fire alarm is
sounded, and when the room is vacated for break or lunch times, staff will
ensure those doors are closed. Children must not open doors and wedge

them; only the member of staff.

Use of photocopiers:
Where possible, staff should avoid using photocopiers and reduce
printed material. This means resources in lessons will be limited.
Where printing is essential, they should seek to print through the
main office.

If we are required to clean an area after a positive case of coronavirus has
been identified, we must follow the guidelines outlined within this
document: https://www.gov.uk/government/publications/covid-19-
decontamination-in-non-healthcare-settings/covid-19-decontamination-in-
non-healthcare-settings

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
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PE and play equipment
Equipment should not be shared. This means no sports kit or equipment that
travels or is passed from one student to another using their hands should be used
(ropes, balls, sticks, bats, rackets, gym mats, etc.). If there are a small number of
young people, and there is capacity, staff will clean the equipment, and provide it
for each child. This kit can only be touched/returned by that child. Instructions
should be clear to this effect. This kit becomes ‘theirs’ and theirs alone whilst they
are in the lesson. After the lesson, all equipment will be cleaned/sanitised.

There should be no organised contact activities (including team practices or
training). High risk activities or new skills beyond the young people’s capabilities
should be avoided.

Encouraged activities

1. Running/jogging/skipping activities.
• Free running.
• Personal challenges (distances and times).

2. Individual orienteering activities on the school site
3. Teacher led activities where young people copy or mirror

• Dance
• Aerobics

4. Personal physical challenges, strength-based challenges or flexibility-based
challenges.

The academy sports’ day will be adapted this year and will be run by the PE
department for students working from home. This will comprise a series of
physical challenges, launched by staff demonstration videos, and will have its
usual competitive House dimension.
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First aid and PPE
a) First Aid

• First Aiders will receive additional training, in readiness for student return, with regard to:
a) Signs and symptoms of Coronovirus
b) Managing symptoms and protocols for testing
c) Use of PPE

• All primary TA staff are trained first aiders and there are 4 paediatric first aiders, and appropriate numbers first aid trained at
secondary site

• The academy has a specific room dedicated for suspected cases of COVID-19 ie the interview room at Bede South, glass office next to
reception at Bede North. If well enough the person with symptoms can remain in the room alone until collected, and observation
from staff through interior windows. Activities will be made available for younger children. To be disposed of after.

• Occupants (staff or students) who display symptoms of the virus during the school day will be isolated in the designated room until
additional medical assistance can be gained. This may be 111 support, an ambulance or until they leave the site to self-isolate;

• First aiders required to assist this person will wear full PPE including, apron, gloves, mask and visor;
• First aiders will complete appropriate training for ‘donning and doffing’ PPE – NHS video / advice

https://www.hse.gov.uk/news/face-mask-ppe-rpe-coronavirus.htm
• PPE is disposed of in accordance with NHS COVID-19 waste management guidance: Here
• The first aid room will be cleaned frequently and after each use (when first aid care has been provided).
• The dedicated room will be thoroughly cleaned if used to isolate someone with suspected symptoms

Waste disposal measures
• Waste control measure from possible cases of COVID-19 and cleaning of areas where possible cases have been identified (including

disposable cloths and tissues) are as follows:
• Put in a plastic rubbish bag and tied when full or at the end of the day;
• The plastic bag is placed in a second bin bag and tied;
• It is put in a suitable and secure place and marked for storage until the individual’s test results are known;
• Waste is stored safely and kept away from children;
• Waste is not put in communal waste areas until negative test results are known or the waste has been stored for at least 72 hours;
• Testing for anybody displaying symptoms via www.nhs.uk/coronavirus If the individual tests negative, this can be put in with the

normal waste;
• If the individual tests positive, then waste is stored for at least 72 hours and then put in with the normal waste;
• If storage for at least 72 hours is not appropriate, a collection as a Category B infectious waste is arranged by either local waste

collection authority or by a specialist clinical waste contractor.

https://www.hse.gov.uk/news/face-mask-ppe-rpe-coronavirus.htm
https://www.gov.uk/government/publications/covid-19-%09decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
http://www.nhs.uk/coronavirus
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b) PPE

Wearing a face covering or face mask in schools or other education settings is not recommended by the government. Face coverings (or any form of medical
mask where instructed to be used for specific clinical reasons) should not be worn in any circumstance by those who may not be able to handle them as
directed (for example, young children, or those with special educational needs or disabilities) as it may inadvertently increase the risk of
transmission. Students are not to wear face masks to the academy. The majority of staff in education settings will not require PPE beyond what they would
normally need for their work. If a child is unwell the supervising member of staff should wear a face mask.

There are two circumstances in Bede Academy where full PPE will be provided:

• Medical / first aid room: If support is required to administer medication, then adults must wear a mask and gloves to further reduce the risk of
spreading the virus, proceeded by thorough hand-washing.

• Early years staff where intimate care may be necessary, but only if the child’s individual risk assessments deem this to be safe
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Symptoms

Actions if a students or staff members shows Covid-19 symptoms. Use interview
room (South) and Glass Office by Reception (North) if a child shows symptoms.
Medical room used for all other illnesses and accidents.

Protocol to follow:
• Students or staff members shows symptoms
• Send home and advise to self-isolate for 7 days. Cannot return to the academy.
• Household members should self-isolate for 14 days.
• Anyone sent home with Covid-19 symptoms is required to get tested.

Coronavirus test for students can be booked here:
https://www.nhs.uk/conditions/coronavirus-covid-19/

• Essential workers in England, Scotland or Northern Ireland, can apply for priority
testing through GOV. UK. A coronavirus test can be booked here:
https://www.gov.uk/apply-coronavirus-test-essentialworkers

• If test is negative, return to the academy and household ends self-isolation.
• If test is positive, individual receives medical advice/treatment.
• Bubble group and teacher sent home, in the case of a suspected Covid-19

incident and told to self-isolate for 14 days. If the test comes back negative, then
classmates and teacher can return to the academy straight away.

• If other cases are detected within the academy, report to PHE who will
investigate and advise.

Parents MUST communicate with the school if their child shows symptoms.

https://www.nhs.uk/conditions/coronavirus-covid-19/
https://www.gov.uk/apply-coronavirus-test-essentialworkers
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Front office
No non-essential visitors are to enter the academy. Any essential meetings must be arranged in advance. Conversations with parents are to take place over
the phone or via email.
Deliveries to be left at the door and wiped. Staff to wash hands after receiving a delivery.

Catering arrangements / Working in the kitchen

• Whilst preparing food, catering staff will maintain social distancing as much as possible.
• Uniform washed daily.
• Wash hands regularly

During the first couple of weeks of the academy’s reopening at primary, food will be provided in the form of a grab bag packed lunch, in order to minimise
time spent waiting to collect food and possible backlogs with the next group. This will be reviewed. Students all have an allocated time slot to collect their
food and 20 minutes assigned to their space in the hall to eat it. At North, students will line up in the usual lunch lines area in order to prevent crowding in
the Refectory, and will only enter when the previous group has cleared the waiting area.

Breakfast club and after school club
This facility will not be offered. Schools are not obliged to provide this service at the current time, and it is not possible to safely maintain the principle of
exclusive social bubbles. The academy also needs to be empty for a full clean at the end of each day.
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Fire evacuation
The fire evacuation policy has been reviewed to ensure that there is a clear structure for managing a fire / evacuation. A fire evacuation drill will take place
during the first full week of the students’ return. All student groups have been issued with a numbered fire assembly line (AstroTurf: South, back yard:
North). Please see fire line in the tables on page 8 and 9. All classrooms to have signage on the door which outlines their timings throughout the day, as well
as their fire line.

Lockdown
Lockdown arrangements are unchanged.
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Behaviour expectations
The Behaviour and Discipline policy has been updated to outline new expectations on students, in terms of adhering to social distancing guidelines, and in
terms of remaining in their bubbles. Codes of conduct are to be signed by all students when returning to the site, and will remain on their desks. These codes
of conduct have been shared with parents, ahead of wider reopening:

South site North site
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