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Welcome to

Bede Academy

Principal Bede Academy (Primary):

Principal Bede Academy (Secondary):

Mrs B Harding

Mr A Thelwell

This Parents’ Information Handbook is
designed to give you an understanding
of how Bede Academy works and the
many opportunities which will be offered
to your child. It is a document you can
refer back to as you support your child
throughout their time at Bede Academy. A
special warm welcome to those who are
joining Bede Academy for the first time.
We look forward to a happy and successful
relationship with you and your child.

Bede Academy is part of a Multi Academy Trust known as Emmanuel Schools Foundation. We have
six schools in our trust which include Emmanuel College, The King’s Academy, Trinity Academy, Bede
Academy, Grace Academy, and Christ’s College. With provision for young people from 3-19 years of age,
Bede Academy, until recently, was the only all-through school in the trust and it was one of the first
all-through academies in England when it opened in 2009. Bede Academy has celebrated its 10-year
anniversary and the trust has welcomed Christ’s College, which is its second all-through school.
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Ethos, Vision and Values
4

The Christian Ethos
We encourage our students to know that they are all equal in the sight of the God and that God loves
them. We encourage them to know that they are ‘made in the image of God’ and infinitely precious,
gifted for a purpose and morally responsible. Christian principles run through the life and relationships
of the Academy community. The Christian position of the Academy is non-denominational. All students
are welcome to Bede Academy, whatever their religious or ideological backgrounds. We believe that all
students should be made aware of the claims of the Bible and of Christ himself and that they recognise
the freedom to come to their own decisions as to how to respond to those claims.

Our Mission
•

•

•

To encourage personal, moral
and spiritual development
within a Christian framework.
To provide all students and staff
with the opportunity to work
hard to achieve their personal
best.
To create and sustain educational
environments where everyone is
equally valued.

Character Counts
Sometimes we speak of our Academy as being ‘character first’. In doing so, we are seeking to express our
belief that the development of character is an end in itself. We are keen however, to avoid an artificial
separation between character and the curriculum and recognise that it is in
the context of learning that most of our character education takes place as
students develop intellectual virtues and take responsibility for their learning.

Core Virtues
We believe that students with good character display the Bede Academy core values and we teach them
to understand and apply these values in everyday life. Our core virtues are love, wisdom, fairness, selfcontrol, courage, humility, integrity.
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The Bede Academy Day
8.30 - 9.00*

Registration Reception to Year 6

9.00

Lessons/Assembly begins

10.15 - 10.30

Reception Morning Break

10.30 - 10.45

Years 1 and 2 Morning Break

10.45 - 11.00

Years 3, 4, 5 and 6 Morning Break

(Year 6 Friday - 11.00 -11.15)

11.45 - 12.35

Reception Lunch

12.00 - 12.50

Years 1 and 2 Lunch

12.30 - 1.20

Years 3, 4, 5 and 6 Lunch

2.50 - 3.20*

Students Leave

*Start and finish times will vary for each class

Please note, times for breaks and lunch may vary. Students must make a line at their
respective entrance and wait for the teacher to welcome them. Parents are requested to
remain with their child until the doors open.
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Curriculum
& Assessment
Our Curriculum and our Specialism (Technical Intelligence)
The curriculum that students experience at Bede Academy, together with how it is taught, lie at the heart
of the Academy’s fulfilment of its purposes of enabling students to achieve their best within the context
of the Christian ethos and also the Academy’s specialism of Technical Intelligence. The processes for
developing the taught curriculum are designed to give it coherence with the Academy’s aims and ethos,
and also relevance to every student. The National Curriculum provides a valuable basis from which the
curriculum at Bede Academy is developed, and is important in the design and provision of a broad and
balanced curriculum.
Technical Intelligence (ti) is
the Academy’s specialism
and its relevance to the
modern world is clear for us
all to see. For many, these
are engineering challenges,
related to environmental
concerns, design, robotics
or the improvement in
motor power systems for
the car or ship industries.
For others, the technical
knowledge is scientific,
medical or veterinary. It is

about developments in lifesaving drugs, food science,
advanced public healthcare
or technical improvements
for the farming industry.
Others may relate to the
rapidly growing Information
and
Communications
Technologies, be that in
web-design,
pod-casting,
music and sound production
or digital graphics and
animation.

Whilst these appear to be highly specialist and technical subjects, their basis is found in the strong grasp
of scientific, mathematical and technological principles, developed with flair and creativity, underpinned
by good communication skills in speech and writing, and empowered with moral purpose. For these
reasons, every subject on the Academy curriculum is important and the arts, humanities and languages
will have just as important a place in the Academy as their more technical counterparts. The subject
taught at Bede Academy are shown in the diagram and currently, most students have French and music
lessons delivered by a specialist teacher.
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Physical Education and Sport

Bede Academy invests a great amount of time and effort into developing students’ passion and skill in
sport. As a result, Bede South have had many successes in a number of sports tournaments. All students
participate in PE lessons and all will have the opportunity of being trained by professional coaches
throughout their time at Bede South. There is a great deal of extra-curricular clubs linked to sport and
fitness that help students build on skills they have learned in their lessons.
Please take note of the following important points concerning Physical Education and sport at Bede
Academy:

All students will be
dressed as per the
uniform requirements
laid down for Physical
Education.
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Students selected
for Academy teams
are expected, if fit,
to represent the
Academy.

Students will only be
excused from Physical
Education if a note from
parents is shown to
the teacher in charge.
(Permission to be excused
for long periods must be
sought from the Principal.)

Students travelling to
and from Academy
fixtures, home and
away, must always
dress in full Academy
uniform.

Assessment
All students have termly tests that let the teacher know if they are
working below the expected standard, at the expected standard or
above the expected standard. This information is shared with parents.
Depending on the age, students also have weekly tests/challenges in
certain areas such as spelling and mental maths. The results of these
tests helps teachers plan appropriately for their class and also helps
students and parents celebrate the success of hard work.

National assessments take place in the following year groups:
• Reception – Baseline
• Year 1 – Phonics Test
• Year 2 – SATs
• Year 4 – Multiplication Check
• Year 6 – SATs
Class teachers will keep parents informed about these national tests
and what can be done to support their child’s learning.

Reporting to Parents
Parents will receive a progress report in autumn and spring and a formal end of year report in the summer.
Parents are required to attend Parents’ Evenings. There is a Parents’ Evening in autumn and spring and one
in the summer term if parents wish to discuss the end of year report with the class teachers.
Parents are also informed of weekly progress in the Homework Diaries. Here, parents can keep up to date
with weekly spelling and maths scores and progress on reading.
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Supporting
Individuals
It is important that our students have a sense of personal worth and significance. Pastoral
care within the Academy serves to look after the personal day-to-day individual needs of
each student. We want all students to know there is always someone to listen and help.

The Classroom Teacher
All students belong to a group in the care of a classroom teacher who oversees the progress and
development of each student and, when necessary, offers that personal support which helps to smooth
the way. In the same manner, it is the classroom teacher who will make contact with you in the majority
of cases. This classroom teacher is your first port of call if you have any issue of concern in relation to your
child as the classroom teacher will know your child best. Parents can make contact with the class teacher
through a written note in the Homework Diary or parents are requested to make appointments with the
class teacher should they wish to discuss any matter at length. This can be arranged by contacting the
Academy office (South).
If matters become more complicated, a member of the senior team will become involved and they may
well contact you should the need arise. Ultimately, should your concerns remain, the matter will be
brought to the attention of the Principal.

Individualised Learning/Special Educational Needs
The aim of Individualised Learning is to ensure that
all students receive personalised attention based
on their needs. This includes both high achievers
and those with specific difficulties in terms of
attendance, health, behavioural or academic
performance.
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Academy career. When this extra help is beyond
what would be given in the course of everyday
provision, and is needed for a set period of time, the
student will be placed on the Special Educational
Needs register and given a Student Passport. This
is used to identify strengths and difficulties for
each individual and will set specific targets. It also
The teaching of every individual student is the describes strategies and resources that will be used
responsibility of each class teacher. However, many to meet the targets. You would be fully involved in
students require extra help at some point in their agreeing these targets for your child.

The support itself will vary; some students will
attend small group lessons that target specific
skills, some will be given additional support in their
usual lessons, others may require individual sessions
with a Learning Support Assistant to address their
difficulties.

Should your child continue to experience a number
of difficulties it may be appropriate to receive
advice and support from an outside agency such
as an educational psychologist. You would be
fully involved in any decisions to seek further
advice. If a number of agencies are working with
your child or family, your child will receive a more
Student Passports will be reviewed termly and detailed SEN support plan which provides further
shared with parents and you will be invited to documentation of their needs and provides further
attend a meeting. Parents are encouraged to opportunities for child and parent views.
attend reviews and to be involved in setting new
targets. When sufficient progress has been made, For a very small amount of students, it may be
students will no longer be given a Student Passport necessary to seek additional funding from the local
but will continue to be monitored closely. Our authority if the intensive support needs to continue
objective is to move students off the register of or their need is likely to be long term.
Special Educational Needs as soon as this becomes
appropriate. Please note that not every child who Through early assessment, support from parents,
receives targeted help will have a Student Passport. appropriate provision and careful monitoring
we hope to enable all students who experience
difficulties to reach their full potential.

Medical Issues

Safeguarding

As far as medical matters are concerned, the
Academy is well staffed by qualified First Aiders
and will act “in loco parentis” should emergency
services need to be called.

Bede Academy has a responsibility to meet
safeguarding and child protection procedures.
Safeguarding is defined as protecting children from
maltreatment, preventing impairment of health
and/or development, ensuring that children grow
Please ensure that the Academy is made aware up in the provision of safe and effective care and
of any relevant medical conditions, either on the taking action to enable all children to have the best
medical questionnaire or as they arise after your outcomes.
child has started at the Academy.
We aim to create an atmosphere in which students
Please note that the Academy is not permitted feel confident in approaching any member of staff
to give any medication to students that is not if they are experiencing difficulties. This includes
prescribed by a doctor. Written permission from opportunities within the curriculum for students
parents is also required and this is sought on a to learn about how to develop the skills they need
standard form. Medication, of any type (other than to stay safe, as well as knowing who to turn to for
inhalers) MAY NOT BE CARRIED IN THE ACADEMY support should they need it. All staff who work with
BY STUDENTS. Medication will be stored for them and care for students have a clear understanding
of the Academy’s statutory responsibility and
at Reception or in the Medical Room.
procedures to ensure the welfare and safety
Prescribed medication should be given to students of all. Staff at Bede Academy are required to
by parents outside the Academy day if at all read and understand ‘Keeping Children Safe in
Education.’ and have regular safeguarding training
possible.
from a Designated Safeguarding Lead. Designated
members of staff with responsibility for Child
In case a medical emergency arises involving your
Protection or Safeguarding issues are:
child it is essential that you notify the Academy
Reception, in writing, of any change of address or
Mrs B Harding Principal of Bede Academy (Primary)
personal or medical details promptly.
Mrs H Cooper Assistant Vice Principal-Wellbeing
Mr J Cochrane Vice Principal

Designated staff are appropriately trained and
have close and positive working relationships
with external services to ensure an effective interagency approach. There is a designated safeguarding
governor.
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Extra-Curricular
Opportunities

Homework is set on a regular basis depending on
the age of the child.
This allows students:
• to practise and consolidate new skills
• to learn how to organise themselves
• to build upon past knowledge
• to learn how to work on their own
Consistent and thorough homework habits are
vital to establish early as homework is a key part
of educational success in later years. In this regard,
you as parents have an enormous contribution to
make.
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Homework will be varied and will not always
involve writing. On average, students should
be working for between 10 and 15 minutes each
weekday in Reception and Year 1. Year 2 should
be working for 15 to 20 minutes and Years 3 and
4 from 20 to 30 minutes. Students in Years 5 and
6 are expected to work for between 30 to 45

ching

Homework

Sports C
st

oa

There will be organised coaching for those in the Academy sports squads so that
they will be best able to operate together in team situations, especially in fixtures
against teams from other schools and Academies. Bede Academy is involved in
a wide variety of friendly matches during the year as well as in local, district and
regional competitions.

i

ic Tuiti

We are delighted to be able to offer a wide variety of music lessons in which
students will be encouraged to participate as they seek to broaden the horizons
of their musical experiences thus far. Tuition on a variety of musical instruments is
provided by specialist teachers and there is a scheme to make instruments available
to those who do not yet have one. Lessons take place throughout the Academy
day and will most often involve missing part of normal lessons on a rota basis.
Tuition is not free and parents registering their child for tuition must maintain that
commitment for a full term.

Special

us

on

M

In addition to standard subjects, students are involved in a series of additional activities which
take place both within and beyond the normal hours of the Academy day. At the appropriate
age these activities may be recorded as leadership activities and students can collect Children’s
University stamps for attending extra-curricular clubs. Extra-curricular activities may include
Choir, Football, Dance, Netball, Bible Quest, Code, Multi Sports, Hockey, Film, Art, Orchestra,
Construction, Tag and Contact Rugby and Tennis.

minutes each weekday. All students are expected to
read daily.
Obviously there is an important difference between
helping children to do their homework and doing it
for them. You can encourage your child with their
homework by:
• helping them to establish a regular homework
routine
• taking an interest in what they are doing
• inspecting their books
• testing some work which has be learned, for
example spellings and times tables
• helping them to understand some difficulty they
might have encountered
• creating an area free from disturbance.
Every student from Reception onwards is given a
Homework Diary at the start of the year in which
parents are expected to sign and make comments
on their child’s homework. The Homework Diary will
also be used as a means of communication between
the class teacher and parents. Do not hesitate to
contact the class teacher to seek further guidance or
share any concerns.

Parents should ensure that their child takes
their Homework Diary to the Academy every
day and that they get new reading books
regularly.
Television, social media and computer games
can be a major distraction to the completion
of homework. We advise all parents to
establish a routine and to strictly follow
internet safety guidance. Please be aware of
the nature of the content of some websites
which students may visit.
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Student Attendance
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Attendance and Absence
Attendance is vital; students can only fully benefit when they are in the Academy. If learning is disrupted,
the long-term effects can be serious; half a day missed per week (4 hours a day) results in around 10% of
the school year being missed.
It is extremely important that we can ensure that our students are safe and present in the Academy. As
such we are required by law to keep an accurate account of student absences, as well as reasons for each
absence. So that our registers are up to date and that any absence is recorded accurately, parents are
asked to contact Bede Academy as a matter of urgency in the following cases:
1.

If your child is ill and will not be coming to the Academy, please phone between 8.00am and 8.30am.
In addition to this, students are required to return to the Academy with a letter, from the parent to
the class teacher, giving the reason for the absence.
2. Any planned absence, such as a medical or dental appointment must be passed on to the class
teacher at least 24 hours in advance. We ask, if possible, for such appointments to be made outside
of Academy hours.
Attendance is expected every day of the Academy year except in the case of illness or when an exceptional
reason for absence has been authorised by the Principal. Therefore, students must not take holidays
during the Academy year. Students must attend whole Academy events such as the Carol Service and
Sports Day if required by the Principal and with the agreement of the parents. These type of events
are shown on the Academy Calendar. If selected for an Academy sports team, and agreed by parents,
students are expected to take part in pre-arranged sporting fixtures.

Punctuality
Students should not be on the Academy premises more than 10
minutes prior to their start time. unless they are attending the
Breakfast Club.
Any students arriving at the Academy late must report to Reception
in order to be registered. The reason for lateness must be recorded
at the time by the parent or a letter from parents must be given
to the class teacher the following day. Habitual lateness will be
treated as a serious matter and will be dealt with by the Academy
Attendance Officer.

Illness of Students
while at the Academy
If a student requires hospital attention during the Academy day,
either due to sickness or an accident, every effort will be made
to contact the parent immediately. It is therefore vital that the
Academy has up-to-date telephone numbers (at least two) for
contacting parents or immediate relatives during Academy hours.
Should such contact not be possible, the Academy shall act “in
loco parentis” regarding emergency situations.
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Uniform and Hair
We want our students to
look their best at all times
Our uniform provides a sense of
identity and reminds students that
they represent the Academy both
when they are in Bede Academy
and out in the community. There
are many sound, practical reasons
for having a uniform. Ultimately, we
want our students to look their best
at all times.

We want our students to:
• feel a sense of belonging
• look smart, tidy and modestly dressed
• work safely and effectively
• establish an identity within the community and
build an excellent reputation for the Academy
and our students
• avoid flaunting wealth, making others feel
inferior and excluding others.
Having a high standard of uniform does require
sacrifice on a personal level. A student cannot
express their individuality at the Academy through
the way they dress. Students and parents are
asked to respect this, keeping their preference for
a particular fashion for evenings, weekends and
holidays.
Please follow the uniform guide and the following
key points about the Bede Academy uniform
expectations.
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Shoes
Shoes must be plain black, smart, sensible and
polishable. Shoes with distinctive fashion features
such as buckles, logos, flashing lights, tags or any
metallic adornment are not permitted, neither
are shoes with heavy sole cleats, boots, slip-ons
for boys or girls, training shoes, patent leather or
moccasin style shoes. Shoes must be fastenable
over the top of the foot (eg. T-bar, Velcro, buckle
strap or lace up). Girls’ shoes with kitten or stiletto
heels are also a hazard to wooden floors and in

emergency situations, such as rapid evacuations
of the buildings and are, therefore, not permitted.
See the shoe style guide on the website for further
guidance regarding permissible styles.
PE Shoes
Students are required to have black non-mark
trainers. Plimsolls are required for Reception to
Year 2 and optional for key stage 2 for certain
indoor lessons. They are to have the same colour
soles as the body of the shoe. Logos are to be same
colour s the body of the shoe, and minimal in size.
PE trainers are to be fit for purpose, lace or Velcro
fastening, sturdy and supportive. There must be
proper support for the toes (no open trainers or
flimsy material around the toes). Fashion canvas
shoes are not permitted for sports use. Students
must not bring in fashionwear or expensive trainers.
Rugby boots are to be predominantly black in
colour, with minimal logos (white or black logos /
stripes permitted, but not other colours).
Coats, scarves, gloves and hats
Coats must be a plain dark colour. Denim, leather
and paramilitary style coats are specifically
prohibited, as are coats with any logos or
obvious branding. Expensive coats of any style
are strongly discouraged. Coats should have no
logos, adornments or labelling although reflective
strips are strongly encouraged for those walking
to school. ‘Hoodies’ or sports jackets are not to be
worn as coats and must not be worn under blazers.

Scarves, gloves and winter hats may be worn; only
plain, dark coloured (green, navy, black) items
are permitted, and must not be worn inside the
Academy building. Character and novelty garments
are not prohibited.
Caps (optional) are permitted. Dark green caps with
or without the Bede logo and with or without neck
flap are available from the Bede Academy Uniform
shop. Plain dark coloured caps without logos are
acceptable.
Bags
By carrying a sensible school bag, students can
ensure that books and other equipment are well
looked after and in a fit state for work. They
must therefore be robust and big enough to carry
something as large as an A4 folder. They must
not be flimsy or expensive as they will have to
withstand daily use and may be damaged if they are
not strong. For health and safety reasons, students
carrying shoulder bags must purchase one with two
shoulder straps as this spreads the weight evenly
across the shoulders, especially when the students
are young and the bags are heavy.
Bags must be plain black with no logos (other than
the Bede Academy badge) and each bag should
be clearly marked in order to be easily identified.
Bags should not be adorned with decorative
embellishments. However, Primary students are
permitted one small attachment to identify their
bag, such as a keyring.

Hair
Hair must be natural in colour and not dyed or
streaked. Extremes in fashion are not appropriate
for school and nor is hair which is either excessively
long or short. Hair must not obscure students’
ability to make good eye contact with staff at all
times. Hair must not be permed, and hair products
to style the hair are not permitted. Girls with long
hair should have it tied up with bottle green, navy
or black hair bands / clips and should not be left
loose. It should not fall into the eyes when working,
and there should be no loose strands dangling
either side of the face; this rule protects eyesight
and prevents hair from becoming entangled. Boys’
hair is to be above collar height and of a uniform
length (not significantly shorter at the back and
sides than on the top). It must not be shorter than a
‘number three.’ Boys must not shave any decorative
patterns, such as “tram lines” into their hair.
Make-up and Jewellery
The wearing of jewellery and make-up is forbidden.
Make-up, including fake tan, tinted moisturisers or
any product which alters the colour or tone of the
skin, is not permitted, and neither are tattoos or
henna patterns. Jewellery, including body piercings
and ear expanders, are not permitted, neither are
clear studs, used as retainers for recent piercings.
Students are permitted to wear a simple watch, to
tell the time, but are not allowed smart watches
and should not bring expensive watches into the
Academy. Fashion accessories such as nail, hair or
eyelash extensions are not permitted. Nail polish
must not be worn. Hair bobbles and elastic bands
are not to be worn as bracelets. Clear lip balms may
be used, if required, but must not be applied during
lesson time.

Nursery and Reception students will use a green
book bag (available from the Bede Academy Uniform
shop). For KS1/KS2 students Bede Academy back
packs are used (with or without reflective piping)
and are available from the Bede Academy Uniform
Shop in two sizes. Plain black backpacks, with or Personal Property
without reflective piping, but without logos are We will always do all we can to locate missing
also permitted.
property but please bear in mind the following
points:
PE bags
All clothes, PE kit and other personal
a)
A second bag must be provided for PE kit especially belongings must be clearly labelled with the owner’s
as this will keep potentially damp/dirty clothes name.
away from books. Drawstring bags, such as those b)
Students must not bring valuables such as
provided by sports shops, are not acceptable.
cameras, expensive watches, jewellery, iPads etc.,
into the Academy.
Students are to use the green drawstring PE bag c)
Mobile phones must be handed in to
which is available from the Bede Academy Uniform Reception before the start of the Academy day and
Shop. This bag is also to be used for swimming kit collected at 3.15pm.
in KS2.
Students may not bring any items to be
d)
swapped, sold or exchanged.
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Routines
Good routines are patterns of behaviour that students follow... almost automatically!

Learning good routines removes a lot of uncertainty about how students look and behave. Good routines
also allow students to start activities well prepared and on time and feel part of a team. Knowing what to
do and what is expected from students gives them security and helps to build confidence. Good habits
of behaviour can protect students from temptation to misbehave and provide a sound foundation for
making personal choices in life.
We will be informing the students of strategies to ensure they come to the Academy properly dressed
and equipped. We would be grateful if you could discuss the following points with your son/daughter:
The night before
Moving around Bede Academy
• Have I checked my homework has been • Am I walking on the left of the corridor?
completed?
• Am I holding the doors for others?
• When is my homework due?
• Am I walking sensibly and in silence?
• How is my homework collected?
• Am I greeting staff with a smile?
• Is my bag packed?
• Are my books and equipment prepared?
Entering classrooms
• Have I spent some time reading?
• Am I entering in silence?
• Have I sat down quietly?
Coming to Bede Academy from home
• Have I answered the register clearly?
• Is my uniform complete?
• Have I got my Homework Diary?
• Is my uniform smart?
• Are my shoes clean?
During lesson time
• Have I left enough time to get to the Academy? • Have I followed every instruction from a
• Am I supporting the positive reputation of the
member of staff?
Academy
• Have I demonstrated courtesy?
• Have I concentrated and persevered?
Entering Bede Academy
• Have I put my hand up if I wish to speak in class?
• Am I lined up smartly and quietly?
• Have I obeyed all safety rules?
• Is my shirt tucked in?
• Is my tie smart?
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At the end of the lesson
• Have I tidied my desk and pushed my chair in?
• Have I written down my homework so I know
what to do?
• Do I know when my homework is due?
• Have I waited quietly to be dismissed?
Lunch time
• Have I queued up in my class line? Have I entered
with my class line?
• Have I ordered my food in a polite manner? Is
my dinner healthy?

•
•

Have I set a good example to others when eating?
Have I cleared away my plates and tray?

Leaving Bede Academy
• Do I have my homework and reading book?
• Have I collected all of my equipment, coat, PE kit
and reading book etc?
• Have I set a good example to others when
wearing my uniform outside the Academy?

Discipline
Bede Academy’s approach to student behaviour is designed to ensure that everyone can enjoy Academy
life without fear, work hard in lessons, grow up with good character and make a positive contribution
towards society.
To allow this to happen, it is important that
everyone recognises and obeys the same set of
rules and regulations. In particular, the authority
of all members of staff is to be respected and their
instructions obeyed in full. It is the responsibility
of all staff in the Academy to ensure a calm, caring
and purposeful atmosphere. It is essential that
the highest standards of appearance, behaviour,
good manners, courtesy, honesty and respect are
demonstrated at all times.

Unless it is a serious repeated misdemeanour the
strongest consequence prior to exclusion will be
removal to a work station separated from others
with the student unable to join in group activities.
A concerted attempt to ensure that the student
understands that the choice is theirs will be made.
If the poor behaviour continues during that period,
then the student will miss additional privileges.
Serious misbehaviour or repeated disobedience
will culminate in a recommendation for a fixed
term or permanent exclusion. A parent has a right
We operate a system that creates an environment to appeal which would be finally decided upon by
which encourages and reinforces good behaviour the Academy Appeals Committee as established by
through use of praise and awards. Students will the Board of Governors. On occasions, individual
be given clear guidelines and boundaries which incidents could lead directly to a recommendation
form the basis of our routines, which in turn will for an exclusion. Parents will be fully informed
provide effective procedures for promoting effort, of any serious disciplinary intervention and a full
achievement and positive behaviour.
record is kept.
Students will be taught that undesirable behaviour
will carry consequences. Poor behaviour in
class will at first result in reminders and teacher
intervention and if negative behaviour continues
then students will miss either a mid-morning or
lunch time break or sometimes both breaks. We
will look into the reasons behind undesirable
behaviour as well as the incident itself and
then help the student to develop strategies to
overcome the need for undesirable behaviour.

In order to create an environment which encourages
and reinforces good behaviour we will match
rewards appropriately with the age of the students.
Students will be regularly rewarded in a variety of
ways such as oral and written praise, stickers, class
recognition, House points and various other awards.
Achievements will be shared and celebrated both
in class and in Assembly on a Monday.
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Unacceptable Behaviour
It is our intention to encourage our students to exhibit good behaviour and that through our
high expectations students will be allowed to reach their full potential. Listed below are the
kind of behaviours we do not find acceptable:
•
•
•
•
•
•
•
•
•
•

do not speak dishonestly
do not copy someone else’s work
do not miss homework and assignment deadlines
do not misbehave off-site in a way likely to bring
shame upon the reputation of Bede Academy
do not bring expensive items into the Academy
do not stay silent when they see someone else
breaking these rules
do not enter any room without specific
permission
do not damage or deface Academy property or
drop litter
do not leave the Academy site without
permission during Academy hours
do not use vulgar, abusive or blasphemous
language or physical violence

Unless specifically authorised by a teacher, the
following items must never be brought into the
Academy:
• Any electronic devices which may record and/
or playback images and/or music or may be used
to access the Internet, including mobile phones
which must be left at Reception.
• Chewing gum or sweets
• Magazines
• Expensive watches, coats or pens, computer
games and/or consoles
• Any kind of weapon, matches, lighters or
fireworks
• Cigarettes, alcohol or anything that students
cannot legally buy

Any tampering with health and safety equipment such as fire extinguishers or fire alarms and laboratory
or workshop equipment by a student will result in a recommendation for immediate exclusion.
We believe that clear guidelines make it easier for our students to discipline themselves. If these rules are
disobeyed, students will be disciplined by their teacher in line with Academy Policy. Regular misbehaviour
will be brought to the attention of the Senior Staff and, ultimately, to the Principal. It is not the Academy’s
wish to have to punish any student but misbehaviour will not be tolerated as the interests of the whole
student body must be safeguarded
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Rewarding
Achievement
Merit Marks
Class teachers award merit marks to their students. They are awarded to students for a number of reasons
such as excellent work, improvement within a subject, excellent effort. Students collect merits and when
they reach an additional 25 merits they earn a certificate. This certificate is presented to them in Awards
Assembly on Monday morning. Parents are invited to this assembly if their child is going to receive a
certificate. Prizes are also awarded to students at the end of the Academy year at the annual Presentation
Day. If students experience success in an out of Academy activity they can bring this news to their class
and their class teacher will give them time to share it.
Bede Award
All students can be recommended as being worthy of receiving a Bede Award. This is a non-academic
award which students achieve once they have demonstrated that they have participated in internal,
external or community service.
The House System
Healthy competition is very much part of the Academy ethos and, as such, all students are permanent
members of one of the three Academy Houses, Aidan (red), Cuthbert (blue) or Oswald (yellow). On
House days’ students across the full Academy age range will participate in House events. Inter-House
competitions are always the focus of tremendous pride and passion, and students consider it a great
honour to represent their House. These competitions range from sport to craft, and include the chance
to win Merit Marks. The culmination of points and trophies across the Primary Years contribute to the
end of year House point total which decides the end of year Whole Academy House Winners.
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Intellectual Character
Intellectual Character at Bede Academy is defined by our intellectual characteristics
We know that each of these character traits
can be learned and developed. As you develop
your intellectual character you can expect your
intelligence to grow and to get closer to your
personal best.
Traditionally, intelligence has been thought of as
being fixed, despite the fact that Alfred Binet (the
inventor of the IQ test) never intended it to be
thought of in this way. Now we move away from
the notion of IQ and instead focus on the growth
of Intellectual Character.

Core Values

Intellectual Character

Be Good
Be Humble

I can ask questions.
I can listen to other peoples’
ideas.
I can work well with others.
I can ask for help.
I can learn from my mistakes.
I can try new things.
I can keep going.

Be Kind
Be Honest
Be Responsible
Be Brave
Be Determined

Community Links
Careers and Business Links
Whilst education is an end in itself, and our curriculum develops the mind and the personality bringing
enjoyment and challenge, there is also the need to prepare students for the world of work. At Bede
Academy, students will meet business people as visitors, perhaps also as contributors to lessons or even
as guest speakers. As students get older, this kind of exposure to careers and the world of work will
increase. If you as a parent would like to contribute to this work and share your career and business links
with the students, then we would love to hear from you.
Parent Partnerships
As parents, you are the most important people in
your child’s life. If you show an interest in your
child’s education and share their achievements,
they will receive many benefits throughout their
time at Bede Academy. You are your child’s first
educators and for that reason we see the Academy
and home working in close partnership and
maintaining a positive relationship through your
time with us.
Many of our parents volunteer their time during
the school day. We find this to be an invaluable
resource. If you would like to volunteer you must
complete an application form, supply the names
of two referees, have a short interview and attend
safeguarding training. Bede Academy will carry

out an enhanced DBS check before you start to
volunteer. In addition, volunteers must adhere
to the Academy’s Volunteer and Child Protection
Policy which must be read and agreed prior to you
being accepted.
Comments and Concerns
In the event that you may have a concern, we
would ask you to contact the class teacher in the
first instance. Should you feel that your concern
has not been fully resolved, you may contact the
Assistant Vice Principal who may refer the matter
on to the Principal. In the unlikely event that the
concern has still not been fully resolved you may
contact our Chair of Governors.

Travel Arrangements
The Academy travel plan aims to promote healthy
and sustainable travel to and from the Academy
by students, staff and parents. The roads around
the two Academy sites are residential and heavily
congested. Inconsiderate parking seriously
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undermines our aim to serve the community and
can put the safety of students at risk. On Parents’
Evenings and other busy evenings in the Academy,
parking will also be heavily

restricted so we therefore strongly urge you not to
use cars if at all possible and to seek alternative
forms of travel. If cars must be used then please
respect the right of access of the residents and not
park across driveways nor adjacent to junctions in
nearby streets. There are no facilities for students
to be dropped off. If a car journey is unavoidable
then students will be encouraged to walk the last
five minutes of their journey to the Academy (with
their parents for younger age students) and careful
instruction to your child regarding road safety must
be given. Restricting the use of cars near the site
will make the journey by foot or cycle safer and
more enjoyable for all our students.
Cycling to the Academy is encouraged. There are
a number of cycle racks available on both sites
and students are encouraged to obtain a cycling
proficiency award and lock their bike securely. The
riding of bicycles and scooters within the Academy
grounds and directly outside is strictly prohibited.

Parents are responsible for getting their child to
the Academy on time and all students should
arrive no earlier than 10 minutes before the start
of the Academy day. Parents should ensure that
students do not arrive unaccompanied as there is
no supervision in the Academy playground prior to
this time.
Students are expected to wear full uniform to
and from the Academy and they are expected to
represent the Academy by exemplary behaviour
when in the public eye. If a student misbehaves on
the way to or from the Academy, we would regard
this as a matter for parents to deal with. However,
there may also be a meeting with a senior member
of staff in order to discuss the issues raised, which
may result in the Academy asking that a parent find
an alternative means of travel for their child. The
Academy has no financial facility to assist with the
costs involved in travel. Where costs may present
you with a problem in this regard, please refer to
the section entitled Financial Responsibility.

Academy Meals
Bede Academy benefits from an excellent Servery
in the Dining Hall. A cashless catering system is
in operation. The meals are of high quality with
competitive prices, whilst ensuring that they are
also of high nutritional value.

a unique username and password. Money paid
into the Academy in this way is used to build up a
student’s own ‘meal account’ to which their meals
are charged as they use the Dining Hall. Please refer
to the Financial Responsibility section.

Lunch times:

Packed Lunches
If parents would prefer their child to have a packed
lunch this must not contain glass bottles, canned
or fizzy drinks or sweets. As a healthy school we
ask for your support to provide your child with a
nutritious balanced meal with fresh water to drink
as it provides necessary hydration for them to work
and play. All lunch boxes should have your child’s
name on the OUTSIDE of the box in an obvious
place to make it easily identifiable.

Lunch times will be staggered for the different Key
Stages.
During these times, lessons will continue as normal
for those year groups not having lunch. All students
will remain on the premises from arrival to dismissal,
including the lunch break. They may bring a packed
lunch or purchase a meal in our Dining Hall. There
is no provision for the eating of food anywhere
else. Parents can therefore rest assured that their
children are receiving good, healthy food and that
their child always remains on site at lunchtime and
that they are supervised.
The Academy Meals Paying System
Non-chargeable school meals are provided for all
children from Reception to Year 2 inclusive. From
Year 3 the payment for students’ meals is through
ParentPay, a secure online account activated using

Your child should bring a bottle of water for during
the day (juice or flavoured water is not permitted)
and all water bottles must be clearly marked with
the child’s name.
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Financial Responsibility
Students do not buy their meal with cash. The cost of each meal they eat is
automatically debited from their personal account at the point of collection.
Meal Allowance
We operate a meals accounting system whereby all children entitled to a free
school meal receive credit into their account discreetly. In many cases the
children do not even know themselves that their account is being topped up
in this way. Free School Meals is a system available to parents to give further
financial support for children so that they can receive a healthy and wellbalanced meal during the Academy day. We know that family circumstances
can change and it may be that you are not aware that you qualify for this
extra support. Free school meals are available to pupils in receipt of, or
whose parents are in receipt of, one or more of the following benefits:

•

•
•
•
•
•
•

•

Universal Credit (provided you have an annual
net earned income of no more than £7,400, as
assessed by earnings from up to three of your
most recent assessment periods)
Income Support
Income-based Job Seekers Allowance
Income related Employment and Support
Allowance
Support under Part VI of the Immigration and
Asylum Act 1999
The guarantee element of Pension Credit
Child Tax Credit (provided you are not also
entitled to Working Tax Credit and have an
annual gross income of no more than £16,190)
Working Tax Credit run on – paid for four weeks
after you stop qualifying for Working Tax Credit

Parents know where the money is going
• Parents do not have to continually remember
to give cash to their children each day
• It is convenient for parents as they can access
their account at any time
• It is safer for students as they do not need to
carry cash with them
a) There is no limit on the amount of money you
can pay into the account. We do insist however
that all ParentPay account remain in credit. A
good, hot, two-course meal costs approximately
£2.20 per day. A drink of water is provided.
b) If parents do not have a bank account or are
unable to use ParentPay for any other reason, they
should feel welcome to contact the Academy.

It must be stressed that the allowance will be
approximately £2.20 per day which will cover a hot c) Payment for educational visits etc., are made
main course and a dessert. This allowance cannot through ParentPay.
“grow” as it relates only to the day in question.
The Benefits of ParentPay
Charging Policies
The Academy is concerned that no student be at a disadvantage in the opportunities open to them.
Accordingly, we set aside time, effort and resources to support those who, for a variety of reasons,
are entitled to free meals and/or who may find themselves under financial pressure when it comes to
equipping their children for the Academy or enabling their children to participate in the range of Academy
activities. Parents will be required to provide original documentary evidence that they are entitled to such
support. Any parents with financial concerns should contact the Academy in confidence. The Academy
will not charge for activities which are essential to the delivery of the Curriculum. However, we aim to
enrich students’ experience by offering visits and additional opportunities over and above the academic
requirement. In such cases, parents may be asked for a voluntary contribution in order to enable such
activities to happen, or there may be a precise charge levied. The Academy will only seek to cover costs
and will not aim to make profits unless a particular activity is clearly described as a fund-raising exercise.
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Admissions and Over Subscription
As a member of the Local Authority’s co-ordinated admissions scheme, Bede Academy has 3 points
of entry: Reception, Year 7 and Year 12. Should there be more applications than places available, the
Academy will operate the following order of priority:
•
•

•
•
•
•
•

Looked After Children (in public care) and previously Looked After Children
Children on whose behalf written evidence of exceptional medical or social need is presented, such
as evidence being supplied by a professionally involved third party and must set out the particular
reasons why the Academy is the most suitable school.
Children of staff where the member of staff is filling a post for which there is demonstrable skill
shortage.
Children who have a sibling(s) who will be in Year Reception to Year 6 on the Academy roll at the
time of admission.
Children who live in the published catchment area for the Academy
Children who are eligible to receive the ‘service premium’ under section 14 of the Education Act 2002
for the purposes of supporting the pastoral needs of the children of Armed Forces personnel.
Children, on the basis of the closeness of their home’s front door to the front gate of Bede Academy,
measured by walking in the shortest possible line without entering private property.

(Please note that the catchment area for admission to the Primary Years (Reception to Year 6) is not the same as the catchment area for the
Secondary Years (Years 7-11). The secondary catchment is larger and includes all of the primary catchment within it.)
Siblings are recognised as brothers, sisters, half-brothers, half-sisters, step-brothers and step-sisters who reside permanently in the same
household.
Where a child lives at more than one address, the main address will be deemed to be that of the parent receiving the Child Benefit payment.
The catchment area map is available to view on our website.

for more detailed information about Admissions, please refer to our website
www.bedeacademy.org.uk/information/admissions

Further Information
Should you require any further information regarding any Academy matter, then we would be grateful
if you could contact us directly so that we can provide you with the relevant information.
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