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Our Community

We encourage our students to know that 
they are all equal in the sight of the God 
who loves them and we recognise them as 
wonderfully unique. Within the academy all 
are equally valued and Christian principles 
run through the life and relationships of the 
academy community.

People who work at Bede often talk about the ‘Bede Family’.  There is a strong sense of everyone working together and a vibrant community 
where students are encouraged to not just thrive academically but in every aspect of life.  A recent school inspection described Bede thus:

• This is an excellent all-through academy with much strong and exemplary practice that provides an excellent education for its students 

and encourages their personal and character development exceptionally well. It has been drawn on as an example for and to support 

others. 

• The deeply embedded and aspirational Christian vision is clearly expressed. It provides a solid touchstone and motivating focus for all 

developments. 

• The vision is based on a recognition, well-grounded in Christian teaching, of the value of the individual, each of whom is seen as 

‘infinitely precious, gifted for a purpose and morally responsible’. This is successfully lived out by staff and students and enables the 

academy to be a very happy and supportive place in which to work and learn. 

• The vision is practically expressed through the emphasis on ‘curriculum, character and community’ to frame and give positive direction 

to its work. Likewise, the academy’s values demonstrate the vision in action and are strongly demonstrated through, for example, the 

excellent behaviour, the high quality of relationships and the exceptional pastoral support provided for students. 

The report emphasises that the ethos of the school is expressed 

not just through the academic challenges, but by the huge range 

of character development opportunities:  Personal development 

lectures, sporting opportunities, house competitions, teams, 

educational visits, charitable giving, tutor reflections to name but 

a few.  These provide the web that hold the community together, 

undergirded by the Christian ethos.  

When coming to Bede, students can’t expect to be able to sit back 

and have an easy life!  Bede is a place of expectation, hope and has 

a dynamic towards excellence and personal best.  It is a place of 

opportunity and one where we expect every student to play their 

part as a member of the Bede Family. 

Every day there will be a reminder of how our core values can 

be applied practically: having the courage to take risk, having 

honourable purpose to do the right thing, having determination to 

succeed and not give up, having integrity to treat others with respect 

and honesty, having compassion for others through such things as 

charitable giving, having the humility to say ‘sorry’ or to recognise 

the achievements of others and being accountable for one’s actions 

rather than trying to blame others.  

Bede is an exciting place, but ultimately the only way to thrive is by 

grasping the opportunities it provides and our ethos will support our 

students towards doing this.

Vision: Each person in our schools is valued, challenged and inspired, being ‘made in God’s image’ and therefore infinitely precious, 
morally responsible and gifted for a purpose.   Founded on faith, hope and love, and inspired by Christ, we pursue excellence in 
character development, learning across the curriculum, and service to our communities.

Our Mission:: Providing Christian-Ethos Schools of Character for the Whole Community

CHARACTER EDUCATION - We bulid good character.  We learn about good character, why it matters and how to develop it.

CURRICULUM EXCELLENCE - We a determined to achieve a personal best.  We provide a broad, ambitious curriculum that ensures 

excellent student learning, progress and future destinations.

COMMUNITY ENGAGEMENT - We serve with gratitude.  We use our gifts to benefit our community and environment.

Core Virtues: Love, Wisdom, Fairness, Self-Control, Courage, Humility, Integrity

Principal Bede Academy (Primary):

Mrs B Harding
Principal Bede Academy (Secondary):

Mr A Thelwell
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It is important that our students have a sense of personal worth and 

significance: pastoral care within the academy serves to look after 

the personal day-to-day individual needs of each student. We are 

concerned that no student carries anxieties about their schooling or 

other matters without knowing there is someone available to help.

4 BACK TO INDEX
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Pastoral Care
Pastoral care at Bede Academy is organised through 

their Assistant Head of House and supported by a 

non-teaching Pastoral Support Worker, maintain 

oversight and care for students within their House. 

The Tutor Group
Within their house, students are arranged in tutor 

groups, alongside other students in their year 

group, and the form tutor is the key person who 

oversees the progress and development of each 

student and, when necessary, offers that personal 

support that helps to smooth the way. Form 

tutors provide a particularly vital role for our new 

students in Year 7, recognising that the transition 

from primary school can be daunting. The form 

tutor is the first port of call, and is the person who 

you should contact if you have any questions or 

concerns. For more complex issues, they will refer 

the issue to the corresponding head of house, 

and you will then be contacted by a member of 

the pastoral or welfare team. Should your son or 
daughter have a matter of a personal nature that he or she might wish to discuss only with a male or female member of staff then the 

assistant vice principal (pastoral), the vice principal or the principal are available to handle any such matters.  Ultimately, if your concern 

remains, the matter will be brought to the attention of the vice principal (pastoral and ethos) or the principal.  

Specialist Welfare support
The student welfare team, led by the Assistant Vice Principal (Welfare), provides additional, specialist support for students who may be 

experiencing acute difficulties, or who may need additional intervention and support at any point during their time at Bede Academy. This 

might include mental health support or support for bereavement or stress, and includes both short term and longer term interventions. 

Where it is necessary to refer the student to specialist external professionals, in order to help remove barriers to learning and support their 

wellbeing, parents / carers will always be kept in close contact.  Where it is necessary to make an adjustment to normal routines, in order 

to support a student’s particular needs or circumstances, then a student support plan will be created and shared with parents and teachers.

Individualised Learning

Special educational needs and disability provision (SEND) is managed by the individualised learning coordinator, alongside the pastoral and 

welfare teams. The aim is to ensure that all students receive personalised attention based on their needs.  

Essentially, the teaching of every individual is the responsibility of each subject teacher. However, many students require extra help at some 

point in their academy career.  When this extra help is beyond what would be given in the course of a normal lesson, and is needed for a 

set period of time, a student passport will be used. The student passport states specific targets for the child and describes strategies and 

resources that will be used to meet the targets. Student passports will be reviewed regularly, usually twice a year. Parents and students are 

encouraged to attend reviews and to be involved in setting new targets. When sufficient progress has been made, students will no longer be 

given a student passport but will continue to be monitored closely.   Through early assessment, support from parents, appropriate provision 

and careful monitoring we hope to enable all students who experience difficulties to reach their full potential.  

Always someone to help
Supporting Individuals

Our Pastoral systems reflect our core belief that we are all infinitely precious
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Academy Day
The

Students are expected to arrive by 8.25am at the very latest when they should move to their tutor room for 
registration. There will be a final warning buzzer at 8.29am.

N.B. Students not in their tutor rooms by 8.30am will be marked late

8.30am – 9.15am PD (Inc. AM reg.)

9.15am – 10.05am Period 1

10.05am – 10.25am Early Break Y7, Y8, Y10

10.05am – 10.55am
or

10.25 – 11.15
Period 2

10.55 – 11.15 Late Break Y9, Y11, VI

11.15am – 12.05pm Period 3

12.05pm – 12.50pm
Period 4 / Lunch 
for Years 7 & 8

12.50pm – 1.35pm
Period 5 / Lunch  
for Years 9 & 10

1.35pm – 2.20pm
Period 6 / Lunch  
for Years 11 - 13

2.20pm – 3.10pm Period 7

Monday to Thursday Friday

Students may arrive earlier and can go either to the library for quiet 

study or work in the ICT open area as long as there is staff supervision. 

Alternatively students may prefer to go on to the playground to play 

and talk to friends.

However, no student should be on the academy site before 8am, 

unless they have a pre-agreed arrangement with a member of staff, to 

ensure appropriate supervision at all times.

Students are normally free to go home at 3.10pm but may wish to stay 

behind to do homework in the library, ICT open area or the homework 

club. They may only remain on site in these designated areas or in a 

club or detention that is supervised by a member of staff. For safety 

reasons, students are not permitted to be in empty classrooms or 

areas where there is no supervision. All activities will conclude at 

around 5.00pm at which time all students must leave for home.  The 

only exception to this is where students are remaining on site for an 

evening performance, sporting fixture, educational visit or event, in 

which case they will be fully supervised by the lead member of staff.

* During morning break students may purchase a snack and drink in the refectory.  Students may bring in their own snack and drink, but can only eat and drink 
these in the refectory.

Food may only be consumed in the refectory. Under no circumstances may food be eaten anywhere else in the academy or in the sixth form Bistro.

8.30am – 8.35am Registration

 8.35am – 9.00am Assembly or Tutor 
Group activities

9.00am – 9.50am Period 1

9.50am – 10.10am Early Break
Y7, Y8, Y10

9.50am – 10.40am
or

10.10 am – 11.00
Period 2

10.40am – 11.00am Late Break
Y9, Y11, YVI

11.00am – 11.50am Period 3

11.50am – 12.35pm Period 4 

12.35pm – 12.50pm PM Registration and 
DEAR time 

12.50pm – 1.35pm Period 5 

1.35pm – 2.20pm Period 6 / Lunch  for 
VI Form

2.20pm – 3.10pm Period 7
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Academy Routines
The

Why have routines?

Good routines are patterns of behaviour that students follow almost 

automatically.  Learning good routines removes a lot of stress and 

uncertainty about how students should look and behave; knowing 

what to do and what is expected from students gives them security 

and helps to build confidence.  Good routines also allow students 

to start activities well prepared and on time and feel part of a team.

In the Year 7 Students’ Handbook, we raised the following points 

regarding routines which we would be grateful if you could discuss 

with your son/ daughter. Routines are described more fully in the 

academy’s Behaviour and Discipline Policy – student guide

The night before
• Have I checked my study file for upcoming deadlines and 

messages?

• Is all of my homework completed? 

• Have I passed on any letters that I have brought home?

• Is my bag packed? 

• Have I checked my timetable for tomorrow; do I have PE? Do I 

have the right books?

• Do I have all of the equipment I need?

• Is my study file signed up to date and in my bag?

• Do I have enough money on my lunch account for tomorrow?

In the morning
Coming to Bede Academy from home

• Is my uniform complete and smart? 

• Have I removed jewellery / make up from the night before?

• If cycling, have I got my helmet?

• Have I left enough time to get to the academy? 

• If dropped off by car, have I allowed enough time to walk from 

the drop-off zone? 

Entering Bede Academy
• Have I turned my phone off?

• Am I entering through the  correct door?

• Have I taken off my coat? 

• Is my shirt tucked in?

• Is my blazer fastened?

Moving around Bede Academy
• Am I walking on the left of the corridor? 

• Am I holding the doors for others? 

• Am I talking quietly? 

• Am I walking sensibly? 

• Do I know where my next class is?

• Am I taking the most direct route?

• Am I polite and courteous to staff and other students?

 

Entering classrooms
• Have I entered in silence?

• Have I remembered which is my designated seat

• Have I got straight on with the “do now” task?

• Have I answered the register clearly?

• Have I got my study file and equipment out on my desk?

• Am I working to the best of my ability?

• Am I attentive?

At the end of the lesson
• Have I packed all my books and equipment away?

• Have I tidied up any resources I have used?

• Have I written down my homework so I know what to do? 

• Do I know when it is due? 

• Have I waited to be dismissed in silence?

Lunch time
• Have I left the building by the correct doors and gone straight 

to my lunch line?

• Do I know where to queue with my tutor group? 

• Do I have my study file out?

• Have I waited quietly and sensibly until it’s my group’s turn?

• Have I followed the teacher’s instructions about storing bags? 

• Have I ordered my food in a polite manner? 

• Have I set an example to others when eating? 

• Have I cleared away my plates and tray?

Leaving Bede Academy

• Have I attended extra-curricular clubs?

• Have I collected all my books and equipment, coat, sports kit 

etc?

• Have I set a good example to others when wearing my uniform 

outside the academy?

• Am I an excellent ambassador for Bede Academy through my 

behaviour on the way home?

• Have I travelled safely and looked out for the safety and welfare 

of others?   

• Have I ensured I have time to complete homework that is due 

tomorrow?

https://www.bedeacademy.org.uk/wp-content/uploads/2021/07/transition-booklet-2020-21-Online-Edition.pdf
https://www.bedeacademy.org.uk/wp-content/uploads/2020/10/Behaviour-and-Discipline-routines-Secondary-Students-Working-updated-1.pdf
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Essential 
Items

Academy

Students are expected to attend all lessons with the 
appropriate equipment.

Essential items of equipment include:
1. Two blue or black pens   (one spare)

2. Two green pens for  improvement work

3. Two HB pencils (one spare)

4. 30cm metric rule with  millimetre markings (plastic)

5. Eraser

6. Pencil sharpener

7. Set of coloured pencils

8. Pair of compasses, protractor,  set square

9. Named pencil case with  no logos 

10. Study file (provided by the academy for the organisation 

of students’ work, communication between home and the 

academy and for recording homework etc). Please note that 

lost or damaged study files must be replaced by the student, 

at a cost of £5

11. A scientific calculator

12. Glue stick

Please note:
Unless specifically authorised by a teacher, the following items must 

never be brought to the academy:

• Any electronic devices which may record and/or playback 

images and/or music or may be used to access the internet, 

including  smart watches

• Toys or personal items

• Expensive watches, coats or pens

• Jewellery of any description, except for a basic watch

• Computer games

• Chewing gum or sweets (bringing chewing gum on site receives 

a £10 fine to recover cost of removal)

• Fireworks 

• Cash (other than bus fares) 

• Magazines

• Any kind of weapon

• Cigarettes (including e-cigarettes), matches or lighters

• Drugs or alcohol 

• Permanent marker/felt-tipped pens and correction fluid

If brought in, such items may be confiscated until the end of term.

Some items on this list may result in an immediate exclusion from 

the academy if there is an associated health & safety risk, as outlined 

in the academy’s Behaviour and Discipline Policy 

https://www.bedeacademy.org.uk/wp-content/uploads/2021/04/Behaviour-and-Discipline-policy-statement-March-2022.pdf
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Students’ personal development is at the forefront of our thinking, it 

underpins our vision and it is integral to our culture and ethos.  

At Bede Academy we provide an education of character which naturally 

flows from our Christian ethos. As part of the ‘character-first’ Emmanuel 

Schools Foundation, we strive to cultivate good character as an end in 

itself; this raises expectations and supports high levels of performance 

where students can achieve their personal best. 

The Bede Academy vision is the outworking of our core beliefs.  We 

believe every person is morally responsible and so we strive for 

excellence in character.  We believe every person is gifted for a purpose 

and so we strive for excellence in our curriculum.  We believe that 

every person is infinitely precious and so we strive for excellence in 

community. 

There are many opportunities throughout the curriculum to enable 

students to develop their character beyond the classroom, collectively 

this is known as the personal development curriculum.  

The personal development curriculum is an extensive co-curricular 
programme including a wide range of academic enrichment, sporting and musical endeavours. 

This includes opportunities for volunteering and service, with growing numbers of students taking part in accredited opportunities such as 

the National Citizenship Service and Duke of Edinburgh Award.  There are also planned opportunities throughout the curriculum to broaden 

student’s horizons and grow character. This includes links with universities to widen participation, personalised support to raise aspirations and 

growing links with local industry.  

Careers and Business Links
The aim of the careers provision is to enable students to recognise they are gifted with a purpose and use their gifts to contribute to the 

world of work. We seek to raise aspirations, and enable students to achieve their personal best. Throughout their secondary years, students are 

provided with a range of academic enrichment opportunities to enable them to make informed choices about future pathways. We ensure our 

curriculum looks outward to the opportunities and needs of Blyth and beyond, in particular through STEM links to the Port of Blyth, renewable 

energy industries and leading-edge technology firms. 

Education
Character 
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Purpose
Gifted for a

English
We seek to engender a love of, and an appreciation for English 

literature, and to build high levels of competency in spoken and 

written communication skills so that our students can function 

effectively within the community and world of work. English texts 

are carefully chosen for their literary merit and spiritual value, 

and unit plans are designed to foster both spiritual and personal 

growth as well as the academic development of each student. Our 

intention is that our students will learn to use their own reading, 

spoken and written language to celebrate the wonder and diversity 

of the world around them, to discern truth and to communicate and 

act as morally responsible individuals.

.

Mathematics
We believe that mathematics has been gifted to us so that we 

may investigate, describe, explain and predict the created universe 

and phenomena within it.  We want all students to experience 

the beauty, power and enjoyment of mathematics and develop a 

sense of curiosity about the subject with a clear understanding of 

many aspects of it. At Bede Academy, we foster a positive, ‘can do’ 

attitude and we promote the fact that it is good to do ‘hard things’. 

Science
We encourage students to explore and question the wonderous world around them and to use our scientific abilities for good stewardship, 

whilst acknowledging and developing students understanding that scientific theories may themselves have faith elements (as well as 

recognising limitations in what matters can be addressed through scientific enquiry). We seek to develop students use of evidence to 

support theories and to be open to new ideas when new evidence is presented

Geography
In geography we develop the knowledge and tools to live in a way that benefits God’s creation; people and the environment.  Geography 

also encourages a love of and respect for God’s creation. The geographical knowledge that is imparted is important both in its own right 

and as a foundation for the better understanding of God’s world.  Our geography curriculum will inspire students to appreciate their locality 
alongside stimulating their interest in the global community. 

History
History teaches the values which make us human, not 

only teaching valuable knowledge and skills, but also the 

characteristics of good citizenship. History encourages a love of 

and respect for historical knowledge both in its own right and as 

a foundation for the better understanding of God’s world.  Seeing 

Jesus as the finest example of humanity, we strive to follow his 

example and help students develop both skills which will enable 

them to profit from adult life, and a character  with which they 

may contribute in their turn. It is also the intention to build this 

love for history and attitude of mind, in part by the example of 

our own commitment and enthusiasm in this subject. 

Our Curriculum is designed to ensure all students achieve their personal best, 
develop their gifts and put these to good use helping others.
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Philosophy, Theology and Ethics (PTE)
In PTE we develop eternal, spiritual awareness, helping students to 

discover what being made in God’s image looks like, explore their 

gifting and purpose, and apply this to their own lives, the lives of 

others and their communities both in the present and future.  PTE 

aims to develop a sense of student worth and gives students the 

opportunity to understand their local and global community, as 

well as themselves. Through a developed understanding of their 

own worldviews and the worldviews of the world in which they 

live, students can begin to understand their place within it, with 

knowledge of what other people and faith communities believe to 

be true.

Modern Foreign Languages (MFL)
We will develop an open-minded approach to the richness of 

different cultures, and appreciate and embrace the diversity in our 

world.  We want to spark their imagination, and a sense of curiosity 

not just in the languages we teach, but also in the culture they 

come from and the people who speak these languages.  In so doing, 

we hope to build cross-cultural understanding. Learning another 

language is a gift, and also a complex skill, and we aim to enable 

students to rise to this challenge, and approach their use of words 

with care and precision, and value the power that words can have.

Engineering
In engineering students will come to understand both the loving and 

wayward behaviours of humanity, and mankind’s role in stewardship. 

Students will understand how engineering has shaped the world. 

They will also gain an understanding of their own identity and that of 

the people around them; exploring cultural and religious influences 

that have shaped a tolerant society.  Engineering advancement over 

the centuries has allowed us to live in harmony with each other and 

also been wrongly utilised to divide and conquer.  Students are made 

to consider not only how it has been used rightly or wrongly in the 

past, but also how we need to utilise engineering in the future to 

protect and sustain our planet and all of its inhabitants.

  

Computer & Business Studies
The powerful impact of technology on our world is unquestionable, 

and people’s gifts of wisdom, imagination, skill and analysis are 

amongst the key ones that have led to this technological ‘age’.  

Throughout our study of computing we reflect critically on the 

values that shape our technological world, and the consequences 

that can reveal technology – its processes and products – as 

a potent tool either for righteousness and justice, or as one that 

enslaves and can undermine a peaceful and just society.  Students 

learn that technology can bring enormous benefits to mankind and 

to his stewardship.

Art
Art is a creative gift to people and it is an aesthetic element that 

is integral to life and that can transcend cultures and generations.  

It enables expressions of joy, of thankfulness, love and hope 

and also of sadness, cruelty and despair on behalf of others and 

self.  Art equips us for action, and influences us in our daily lives. 

Through artistic creation, display and appreciation of art we can 

enrich others’ and our own lives, and convey issues and the artist’s 

understandings symbolically in aesthetically beautiful ways.  Artistic 

creations can bring us a distinct kind of knowledge and insight of no 

lesser significance than those coming from other fields of study.  In 

so doing, art can serve God and our neighbours as well as our own 

needs.  

Physical Education (PE)
Physical Education provides an ideal platform for students to use 

their God given talents and abilities to support and benefit others. 

Physical health and fitness affects all of life including emotional well-

being and intellectual capability and therefore they are important 

beyond themselves.  Our bodies, minds and spirits are gifts given 

to us that are interwoven and that together contribute towards our 

wholeness – each one of them being vitally important. 

PE gives all students the opportunity to experience participation in 

a wide range of physical activities through which they can develop.

Music
God has given us the gift of music to reflect our Creator’s creativity, 

to benefit others, and to worship Him. This underpins our music 

curriculum, as students explore the complexity of music creation as 

well as the privilege of music appreciation.  We recognise that music 

plays an important part in the day to day lives of our students: they 

may make music in one of the academy’s extracurricular ensembles; 

they may listen to music; or they may simply experience it through 

film, TV, and media.

Personal Development Lectures
Students benefit from an extensive range of specialist speakers 

across a variety of themes including: leadership, careers, charity, 

volunteering, study skills, PSHE and relationships education. 

These lectures and workshops create opportunities for personal 

growth.  Each year students will reflect on these experiences and the 

impact on their own character development. 
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Presentation

As parents you can play a vital part in the education of your children by helping them to be more effective 
learners. The presentation of work is always important. Careless presentation will create a bad impression on the 
reader who is likely to think the work is of poor quality even before they have begun to read it closely

of Work

In order to help written work 
look as good as possible, 
parents and students should 
consider the following points:

• The written work should be 

headed with a title and date, 

and underlined using a ruler;

• Care must be taken with layout, 

making proper use of margins;

• Writing should be in blue or 

black ball-point and colour 

should only be used when this 

is necessary to aid presentation;

• All work should be proof-read 

for spelling, punctuation and 

grammar. Students should not 

just hope for the best;

• Ensure that all books do not 

display any stickers or graffiti.

Remember that if students do not 

make sure their work is corrected 

before being handed in then their 

marks and grades will suffer in all 

subjects.

Students can be encouraged to 

adopt good work practices through 

completing homework. If homework 

is tackled conscientiously it will help 

the students to:

• Understand their learning;

• Develop self-discipline;

• Develop independent learning;

• Practise skills and learn by doing;

• Keep a check on learning and 

progress;

• Consolidate prior learning;

• Complete project/coursework 

assignments;

• Develop a closer student/

parent partnership;

• Research topics more 

thoroughly;

• Tackle work not suited to the 

classroom.

Parents can support their child with 

homework by encouraging them to:

• Do their homework at the 

same time each day in a quiet 

place where they are free from 

distractions;

• Use the study file to keep a 

check on what they have to 

do and by when it must be 

completed;

• Work regularly for relatively 

short periods rather than in a 

single long session when their 

concentration may lapse;

• Plan ahead to make the best use 

of time and not leave projects, 

coursework or homework until 

the last minute.

At Bede Academy, homework 
is set on a regular basis 
according to the homework 
timetable.

This allows students:

• To learn how to organise 

themselves;

• To build upon past knowledge;

• To learn how to work on their 

own.
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Homework
What will homework be like?

• Homework will be varied and will not always involve writing;

• On average, students should be working for between 60 and 70 

minutes each weekday evening in Year 7 and this will naturally 

increase as students go through the academy. For all years 

homework will increase around examination time;

• Homework may be set which must be done on a computer.

• Students without access to a computer at home can use 

academy facilities during breaks or before and after the 

academy day.

How to make best use of the personal study file

Every student is given a personal study file at the start of the year in 

which to keep records of homework and other information. Please 

check your child’s personal study file every evening for homework 

and sign and make comments where appropriate. You should find a 

record of homework recorded by the student and a date to indicate 

when it needs to be handed in. There may well also be messages 

from staff thus enabling a constant dialogue to be maintained 

between the academy and home.

Microsoft Teams

Students have access to Microsft365, which includes Microsoft 

Teams.  This is where they will find their online classrooms and be to 

access a wide range of teaching and curriculum resources to support 

their progress. 

Each student will be given a unique student number which will form 

their login details.  Full training will be provided to students in the 

first few weeks of term. 

 

How can you help with homework?

Obviously there is an important difference between helping children 

to do their homework and doing it for them! You can encourage 

your child by:

• Helping them to establish a regular homework routine;

• Taking an interest in what they are doing;

• Inspecting their books;

• Testing some work which has to be learned;

• Helping them to understand some difficulty they might have 

encountered;

• Creating an area free from disturbance. If this is difficult at 

home, students are encouraged to work in the academy library 

between 3.10pm and 5.00pm.

Some frequently asked questions:

What do I do if homework is either taking an enormous amount of 

time or very little?

Please do not hesitate to contact the academy through the form 

tutor and seek further guidance.

What if my child has been unable to do the work set?

Students must consult their individual teachers and a note from you 

explaining the circumstances would be appreciated.

What if homework is consistently missing, does not match the 

expected standard or is being handed in late?

Again, please do not hesitate to contact the academy through the 

form tutor and seek further guidance. Similarly the academy will 

notify parents if there are concerns in any area.

What if my child does not have a printer at home?

Each student is provided with a printer allowance to enable them to 

print out their homework in the academy.

Helpful hints regarding homework

Consistent and thorough homework habits are vital to establish early 

as homework is a key part of educational success in later years. In 

this regard, you as parents have an enormous contribution to make.

Please be aware that social networking sites like Instagram, TikTok

and computer games can be a major distraction. As such, we advise

all parents discuss these distractions with their child and ensure 

they are disciplined in their approach to study. 

Occasionally your child may not understand the homework that has

been set and may require extra help. Some support may be given

during a break or lunch time and staff are often willing to stay behind

at the end of the academy day. If support is needed and your child is 

invited to attend an intervention, they are expected to do so. 
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Extracurricular
Opportunities
Extra-curricular activities help students to learn about themselves and develop 
and use their skills and knowledge in different contexts.  All employers are looking 
for students who have a range of skills, personal qualities and experience, which 
will help them to be productive in the workplace. Extra-curricular activities give 
you the chance to develop these by doing things you enjoy.

Academy Productions Skiing DofE Award

Music Tuition

We are delighted to be able to offer a wide variety of music lessons in 
which students will be encouraged to participate as they seek to broaden 
the horizons of their musical experiences thus far. Tuition in a variety 
of musical instruments is provided by specialist teachers and there is 
a scheme to make instruments available to those who do not yet have 
one. Lessons take place throughout the academy day and will most often 
involve missing part of normal lessons on a rota basis. Tuition is not free and 
parents registering their child for tuition must maintain that commitment 
for a full year. Payments may be spread across the year.

Special Studies and a programme of Extracurricular Activity

In addition to standard subjects, students are involved in a series of 
additional activities which take place both within and beyond the normal 
hours of the academy day. Study files may be used for these activities to be 
recorded as leadership activities. We expect every student to develop their 
own expertise in at least one of the activities listed below.

Specialist Sports Coaching 

There will be organised coaching for those in the academy sports squads so 
that they will be best able to operate together in team situations, especially 
in fixtures against teams from other schools and academies. Bede Academy 
is involved in a wide variety of friendly matches during the year as well as in 
local, district and national competitions. We also have regular sports tours 
both domestically and internationally.

Extracurricular Activities may include:

Art Club, Choirs, Christian Union, Homework Club, Wind Bands, Orchestra, 
Science Club, Music Theory, Composition Helpdesk, Geography, Homework 
Club, Jazz Band, Sports Clubs, F1 in Schools.
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Please take note of the following important 
notes concerning Physical Education and sport 
at Bede Academy:

• All students will be dressed as per the uniform 

requirements laid down for Physical Education.

• SIn PE students are expected to bring kit to every 

lesson. If they have a medical reason why they can 

not actively take part in the lesson they will still play 

a full role in the lesson either as a coach/leader or 

organiser. For this reason it is vital they are dressed 

appropriately to do this and are not made to feel or 

look any different to the rest of the class. Obviously 

this will not apply in the very rare occasions when an 

injury makes changing impossible.Students selected 

for academy teams are expected, if fit, to represent 

the academy.

• Students travelling to and from academy fixtures, 

home and away, must always dress in full academy 

uniform.

• Should a student need to complete a detention on 

the evening of a fixture, the detention will, under 

most circumstances, take precedence over the 

sporting fixture.

House Points in Extra Curricular Activities

Participation in all extra curricular activity, whether it be a regular club or a one-off house competition is rewarded with a house point.

In addition, at the end of every term two students are selected from each house to receive a prize, which they can share with their family. 

This might be a Christmas hamper or a family meal voucher for a local restaurant. Students are typically selected based on their contribution 

to house competitions, extra curricular activities and excellent behaviour data.

At the end of each term, the house with the highest number of total points is recognised, and the trophy for the winning house is presented 

at the end of the academic year.

Sport

https://www.bedeacademy.org.uk/wp-content/uploads/2021/07/Uniform-Policy-June-2022.pdf#page=7
https://www.bedeacademy.org.uk/wp-content/uploads/2021/07/Uniform-Policy-June-2022.pdf#page=7
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your child
Working together to support

It is vitally important that there is a strong working relationship 

between the academy and parents / carers. We often talk about 

a tripod of support, where the student is most successfully 

supported where home and the academy work closely together. To 

this end, we commit to sharing information with you regarding your 

child’s academic progress, along with alerting you to any concerns 

we may have regarding their wellbeing or health. We will always 

communicate with you where there is a need to correct behaviour, 

and will communicate with you when there is a cause for praise. 

In the same way, we expect that you will communicate with us if 

you have any concerns about your child’s schooling, or to update us 

with any changes to their medical status or contact details. A full 

description of the ways in which we will work together is outlined 

in the Home School Agreement. We will invite you to attend parent 

consultation evenings, along with your child, so that we can provide 

updates regarding their progress, and there will be multiple events 

during the academy year to which you are invited.

To help you effectively support your child on a day to day basis, the checklist table below may be of help:

Daily: Weekly: As needed:

• Uniform clean and ready

• Make up / jewellery removed

• Shoes cleaned

• Packed lunch ready

• School bag has correct books

• Timetable checked for extra curricular 

activities and sports training

• Study file checked for homework and 

detentions

• Homework completed

• Student leaves the house in good time

• Absence reported before 8.25am

• ParentPay topped up for the week

• PE kit ready

• Study file signed every week

• Emails checked for parent and house 

newsletter

• Emails checked for visits letter

• Permission given for academy visits

• Payments made for academy visits/

resources

• Diary updated for parents evenings

• Academy informed of any medical 

changes

• Academy informed of contact detail 

changes for ANY contact

• Hair cut in line with academy 

expectations 

• Academy informed of any medical 

appointments (should be after school)

• Medications dropped at reception

Thank you for taking the time to complete our google form for data collection. In this form, you were provided with hyperlinks to the 

following forms, and asked to provide your consent. The links are below so that you can read these documents again, at your leisure:

Home School Agreement
Acceptable Internet Use Policy
Student Behaviour Contract
Privacy Notice (photo / video consent)

https://www.bedeacademy.org.uk/wp-content/uploads/2020/10/Home-School-Agreement-Secondary-Years-2020-2021-1.pdf
https://www.bedeacademy.org.uk/wp-content/uploads/2020/10/Home-School-Agreement-Secondary-Years-2020-2021-1.pdf
https://www.bedeacademy.org.uk/wp-content/uploads/2020/10/Acceptable-Internet-Use-Policy-amended-May-2020.pdf
https://www.bedeacademy.org.uk/wp-content/uploads/2020/10/Primary-Student-Behaviour-Contract.pdf
https://www.bedeacademy.org.uk/wp-content/uploads/2020/10/PRIVACY-NOTICE-FOR-STUDENTS.pdf
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Student Behaviour

Bede Academy’s approach to student behaviour is designed to 

ensure that everyone can:

• Enjoy academy life without fear

• Work hard in lessons

• Grow up with good manners

• Make a positive contribution towards society.

To allow this to happen, it is important that everyone recognises and 

obeys the same set of rules and regulations. In particular,

the authority of all members of staff is to be respected and their 

instructions obeyed in full.

To make this as clear as possible, here are two vitally important lists 
for students to follow:

Things students should do

• obey every instruction from a member of staff without question

• always demonstrate courtesy, whilst showing concentration 

and perseverance to their work in class

• put their hand up if they wish to speak in class

• wear their blazer fastened outside class and ask if they wish to 

remove it during a lesson

• arrive punctually, enter in silence and begin the do now task

• walk on the left of corridors and carry bags by their side or on 

their back

• walk to assembly in silence

• follow the detailed rules on academy uniform on the way to 

and from the academy and throughout the academy day

• obey safety rules in all laboratories, workshops and when out 

on visits

• attend the academy every day unless ill or with prior permission 

from the principal

• bring in a signed, dated parental note the next day after any 

absence from the academy

• ensure that parents sign in the study file at the end of every 

week; this is a vital tool for home/school communication.

Students will also be encouraged by the awarding of house points, 

recognising good work and demonstration of the academy’s Core 

Virtues. These will contribute to the ongoing house competition, 

and highest scoring individuals are rewarded at the end of each 

term, through a celebratory event. Family prizes are given at the 

end of each term for the top student in each year group. Student 

achievement is celebrated during weekly house and whole-academy 

assemblies, as well as through weekly parental newsletters and 

particular achievements are publicly recognised at the annual 

Presentation Day at the end of the summer term.

Exemplary
Behaviour

We believe all students are morally responsible.  We expect exemplary behaviour from 
all our students.
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Rewards Which You Can Earn
There are many ways in which the house system seeks to recognise student achievements.  Students gain recognition for out-of-

academy activities through presentation events,  house assemblies,  on the house pages of the website, through house newsletters 

and in the weekly newsletter to parents. Digital screens throughout the academy also display student achievements.  In assemblies, 

certificates, medals and awards are given out in recognition of success and effort and to inspire others. 

On a day-to-day basis, students gain house points individually, and prizes are given to reward students gaining the highest number 

of house points each term.  House points are awarded to recognise where students are demonstrating the academy’s Core Virtues, 

through the quality of their work, through determination to learn a new skills or through notable acts of kindness to others, for 

example. Rewards include celebratory lunches with the head of house, and family vouchers for a meal out or treat.

The House System
Healthy competition is very much part of the academy ethos and, as such, all students are permanent members of one of the three academy 

Houses: Aidan, Cuthbert or Oswald. Inter-house competitions are always the focus of tremendous pride and passion, and students consider 

it a great honour to represent their house. These competitions range from sport to craft, baking to talent shows, public speaking to chess, 

with two notable highlights being Sports’ Day and X-Factor. All students are expected to participate in at least one house event every year, 

as well as participating in at least one event on Sports’ Day. Trophies and house points are awarded for a variety of these events, culminating 

in the end-of-year total which decides the winning house. The overall house cup is traditionally awarded at the summer presentation event.

Achievement
Rewarding

AIDAN HOUSE - ELLIE THE EAGLE CUTHBERT HOUSE - CUTHBERTY BEAR OSWALD HOUSE - OZZY THE LION

Reward Name Brief description

House Points

House Points (formerly known as GOLD marks) are our day to day merit rewards.  These are awarded for 
students who display characteristics in line with the academy’s core values. These contribute to the academy’s 
House competition, and are also linked to individual rewards, as outlined below;
Heads of House and Assistant Vice Principals can give House Points for students who are consistently good 
in attendance, punctuality, uniform etc.; looking in particular for students who would otherwise perhaps go 
unnoticed.

Certificates From Head of House for recognition of high number of House Points.

Post Cards Post cards or letters of commendation sent home to parents. 

Principal’s Race Night 
Tutors in Year 5-10 nominate students who have shown consistent effort and have modelled the academy’s 
values but have not been rewarded in other ways. 

Sent to Senior Staff 
Students who produce outstanding work can be sent with the work to the Principal or one of the Vice Principals 
to be congratulated. 

House Commendations 
Students can be nominated for Star Student for outstanding work, initiative or service and would receive a 
mention in Assembly.

Outstanding student 
certificate

Every half term, each teacher receives a certificate they may award to one outstanding student of their choice. 

Principal’s 
Commendation 

Awarded at the Principal’s discretion for outstanding performance or contribution to the life of the academy 
and recorded in the Study File.
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Behaviour
Unacceptable

Things students should not do

• carry cigarettes, vaping equipment, alcohol, knives or anything 

that students cannot legally buy

• use vulgar, abusive or blasphemous language or physical 

violence

• speak dishonestly, threateningly  or maliciously

• allow other people access to their computer password or 

computer area

• use academy computers for any activities not directly 

authorised by staff

• carry or chew chewing gum or sweets

• copy someone else’s work

• miss homework and assignment deadlines

• stay silent when they see someone else breaking these rules

• misbehave off-site in a way likely to bring shame upon the 

reputation of Bede Academy

• bring expensive items into the academy which someone might 

be tempted to steal

• leave the site without permission during academy hours

• enter any room without specific permission

• damage or deface academy property or drop litter

• have body tattoos, graffiti or piercings of any kind

• dye, streak or shave hair, or cut it shorter than a number 2

• wear fake tan, make up, jewellery or smart watches.

If these rules are disobeyed, students will be disciplined by their 

teacher in line with academy policy. Regular misbehaviour will 

be brought to the attention of the pastoral staff, senior staff and 

ultimately to the principal.

We believe that clear guidelines make it easier for our students 

to discipline themselves. Students do make mistakes from time to 

time and these lapses are usually dealt with by the teacher “on the 

spot.” Teachers record behaviour, lateness, uniform and equipment 

concerns, known as the BLUE system. If a student receives three 

marks in any one area then they receive a detention from the member 

of staff involved. More serious and persistent misbehaviour is dealt 

with as set out in the behaviour and discipline policy on Page 20.

It is not the academy’s wish to have to punish any student but 

misbehaviour will not be tolerated as the interests of the whole 

student body must be safeguarded.

Mobile Phones

Although mobile phones have become helpful aids for parents and 

children to communicate, their use in the academy is absolutely 

forbidden. Students may, therefore, carry phones at their own risk 

but any phone switched on in the academy will be confiscated and 

held in the pastoral office until parents can pick it up.

If students need to contact parents after 3.10pm, they may do so 

once they have left the academy grounds.

19BACK TO INDEX
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It is not the academy’s wish to have to punish any student but misbehaviour will not be 
tolerated as the interests of the whole student body must be safeguarded.

Procedures
Disciplinary

A full guide to the rewards and sanctions employed at Bede can be seen in the 

supplementary pages of our Behaviour and Discipline Policy, namely “Rewards and 

Sanctions at Bede Academy; A guide for Secondary parents and carers”

In order to maintain a calm and productive working environment, where all students 

feel safe and able to thrive, it is right that there are clear consequences for student 

misbehaviour. Whilst it is right for the consequences to be determined by the specific 

circumstances of the incident, clear guidelines make it easier for our students 

to discipline themselves, and it is right for them to have an understanding of the 

consequences that certain behaviours carry.  Students do make mistakes from time 

to time, and the priority when they do is to enable them to learn from their mistakes 

and move forwards positively. A range of strategies are used to address misbehaviour, 

as outlined below:

end of the academy day)

• First call (support requested / student removed from class)

• Staged support (green, amber, red, blue report cards, with one-to-one support)

• Internal exclusion (working in learning centre, in silent isolation)

• Fixed term exclusion (for ongoing behaviour concerns, serious incidents or 

crossing a “red line” – see below)

• Managed move (where a fresh start at a new school is arranged, on a trial basis)

• Final warning (where a student will be warned of permanent exclusion if a certain 

behaviour is repeated)

• Permanent exclusion (where a student is asked to leave the academy)

• Teacher intervention 

(verbal reminder, body 

language, moving student 

to a new seat in class etc.)

• BLUE mark (behaviour, 

lateness, uniform, 

equipment)

• Confiscation (of banned 

item / item being used 

inappropriately)

• Detention (usually at the 

A full guide to the Rewards and 
Sanctions employed at Bede can 

be seen in the supplementary 
pages of our Behaviour and 

Discipline Policy, namely 
“Rewards and Sanctions at  Bede 

Academy; A guide for Secondary 

parents and carers” 

Parents will be kept informed of concerns regarding their child’s 

behaviour by the head of house, and a decision to exclude any 

student is never taken lightly. However, in the interest of safety, the 

following “red lines” must not be crossed, and will most likely result 

in an immediate fixed term exclusion from the academy of at least 

one day:

• Verbal or physical abuse to an adult or student

• Total defiance towards staff

• Poor behaviour in the learning centre

• Refusal to undertake set sanctions

• Behaviour that is dangerous

• Deliberate damage to academy property

• Possession of alcohol / drugs / cigarettes / blade on academy 

site
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https://www.bedeacademy.org.uk/wp-content/uploads/2020/10/Behaviour-and-Discipline-routines-Secondary-Students-Working-updated-1.pdf
https://www.bedeacademy.org.uk/wp-content/uploads/2020/10/Behaviour-and-Discipline-routines-Secondary-Students-Working-updated-1.pdf
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Holidays and attendance 
at major academy events
Attendance is expected every day of the academy year, except in the case of illness or when an 

absence has been authorised by the principal.  Therefore, students must not take holidays during 

the academy year. Any request for leave during term time, for exceptional circumstances, must 

be made in writing to the principal, using the Leave of Absence request on our website. 

Academy events such as the Carol Service, Sports Day, activities’ week and summer presentation 

event are part of the academy year and attendance at these events is compulsory.

Representing the academy
Students selected to play for academy sports’ teams are expected to represent the academy in this way.  It should be recognised as an immense 

privilege to be selected to represent Bede Academy, and thus it is expected that such commitments will take preference over other arrangements, 

including part time jobs.

Health and Safety Equipment 
Any tampering with health and safety equipment such as fire extinguishers or fire alarms and laboratory or workshop equipment by a student 

will result in a recommendation for immediate exclusion, given the obvious risk to others and potential wasting of emergency services time and 

resources.

Complaints Procedure
In the event that parents have a complaint, they are asked to contact their child’s form tutor in the first instance. Should any parent feel that 

their complaint has not been fully resolved, they may contact one of the vice principals who may refer the matter to the principal. In the unlikely 

event that the complaint has still not been fully resolved, parents may contact the chair of governors. Please refer to our complaints procedure 

for further details.

Copying Work
Copying work, photocopying or the downloading of any printed text 

or illustration from any source without mentioning the author, is illegal.  

In the same way, it may also be a breach of copyright.  If a student 

deliberately copies anyone’s work, from books, computer files, other 

students or any other source without a member of staff’s approval and/

or present it as their own work, this may result in a recommendation for 

immediate exclusion.

Examination Misconduct
Any copying in examinations, or in coursework to be submitted as 

part of examinations, is an extremely serious matter.  The examination 

bodies may disqualify a student from taking any public examination in 

the year of the offence. 

Drugs and Illegal Substances
Students must not be in possession of or be with those who are openly 

in possession of drugs, cigarettes, vapes, alcohol or other substances.  

This applies whilst on site, but also when out of the academy and 

wearing Bede uniform.

Further information
Should you require any further information regarding any academy matter, then we would be grateful if you 
could contact us directly so that we can provide you with the relevant information.
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https://www.bedeacademy.org.uk/wp-content/uploads/2020/10/Leave-of-Absence-during-Term-Time-form.pdf
https://esf-web.org.uk/site_assets/files/ESF%20Complaints%20Policy.pdf
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The uniform at Bede Academy is a very tangible element of the academy ethos. It is 
a ‘non-negotiable’ with each student that their uniform and personal appearance are 
of the highest standard.

Uniform Guide
Academy

Bede students are an immense credit to the 

academy through their smart appearance, 

and staff work hard to support students 

in maintaining these high standards. The 

academy appreciates the support of parents 

in ensuring that students are well presented 

and equipped with the correct uniform 

items, so that there is no distraction from 

the core business of learning. Uniform 

requirements can be viewed on our style 

guides, and outlined more fully through our 

Uniform Policy

Through their uniform, we want each 

student to: 

• Feel a sense of belonging.

• Look smart, tidy and modestly dressed.

• Work safely and effectively.

• Establish an identity within the 

community and build an excellent 

reputation for the academy and our 

students.

• Avoid flaunting wealth, making others 

feel inferior and excluding others.

A clearly defined uniform, which is 

consistently adhered to, minimises the 

potential for bullying, given that all students 

will be equal in the way they dress, with no 

differential in terms of branded items. 

Students and parents are asked to respect 

these principles, keeping their preference for 

a particular fashion for evenings, weekends 

and holidays.

The detail on this page is all taken from 

the Bede Academy Uniform Policy. The full 

policy is available from our website, or from 

reception by request.

Key points to remember

• Parents must ensure that all equipment, 

bags and clothing are clearly labelled 

with the student’s name. 

• All students are expected to wear full 

uniform smartly on the way to and 

from the academy.

• Coats are to be a plain dark colour.

• Bags must be plain black with no 

logos (other than the Bede Academy 

badge) and each bag should be clearly 

marked in order to be easily identified. 

Bags should not be adorned with 

“pom poms” or other decorative 

embellishments.

• A second bag is required for PE. This 

can be a Bede Academy sports’ holdall 

or a plain black drawstring sports bag.

• On entry to the academy in the 

morning, students are required to 

remove outer coats. These are not to 

be carried around, but can be stored 

in tutor rooms or carried in student’s 

bags.

• Girls’ skirts must be within an inch of 

the knee, and must not be rolled or 

folded over at the waist. Rolling the 

skirt to make it shorter carries the 

sanction of a 15 minute detention.

• Trousers must be pulled up properly, 

using a plain black belt if required.

• Shirts and blouses must be kept fully 

tucked in and all buttons fastened. 

Epaulettes or button-down collars are 

not allowed.

• Blazers are to be fastened at all times, 

and sleeves must not be rolled up. 

Any buttons lost on blazers must be 

repaired that day, by reporting to the 

Pastoral office.

• Blazers are to be worn at all times in the 

building: between lessons and when 

stepping out of a classroom. Students 

may only take off blazers when agreed 

by their teacher.

• There will be occasions where it is 

compulsory for blazers to be removed, 

on the instruction of teaching staff; 

for example in practical engineering 

lessons and in some public events such 

as Presentation Day.

• Ties are to be worn waist length and 

pulled up to cover the top shirt button.   

Knots must be slender and all shirt 

buttons should be covered.

• Girls should wear white or neutral 

coloured bras, so that they are not 

visible through their blouse.

• Black school trousers can be sourced 

from any shop, but must satisfy 

the following criteria: 1. Plain black, 

straight leg, smart school trousers 2. 

No jeans style / skinny leg / cropped 

styles permitted.  Trousers can also 

be purchased through the academy 

uniform shop. 

• If a student arrives at the academy 

with incorrect uniform, a detention will 

usually be issued as a consequence, and 

every effort will be made to correct 

the issue so that they can attend 

their lessons. For example, face wipes 

will be provided to remove make-up, 

nail polish remover to remove nails, 

replacement shoes will be offered (if 

in stock). If it is not possible to correct 

the issue, parents will be contacted to 

request that the correct item is brought 

into the academy, where appropriate. 

Until a student is wearing the correct 

uniform, they will be required to work 

in the learning centre, in line with our 

Behaviour and Discipline Policy.

https://www.bedeacademy.org.uk/wp-content/uploads/2021/07/Uniform-Style-Guides-2021.pdf
https://www.bedeacademy.org.uk/wp-content/uploads/2021/07/Uniform-Style-Guides-2021.pdf
https://www.bedeacademy.org.uk/wp-content/uploads/2021/07/Uniform-Policy-June-2022.pdf
https://www.bedeacademy.org.uk/wp-content/uploads/2021/07/Uniform-Policy-June-2022.pdf
https://www.bedeacademy.org.uk/wp-content/uploads/2021/04/Behaviour-and-Discipline-policy-statement-March-2022.pdf
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See page 19 for our current ordering procedure



24 BACK TO INDEX



25BACK TO INDEX

Shoes
Style guides can be viewed on the academy website and in the Bede 

Academy Uniform Shop for permitted shoe styles, if parents require 

further guidance. The academy shop does not stock shoes, but will 

happily advise parents regarding local stockists and appropriate 

styles.

• Shoes must be plain black, smart, sensible and polishable. 

• Shoes with distinctive fashion features such as buckles, 

logos, flashing lights, tags or any metallic adornment are not 

permitted, neither are shoes with heavy sole cleats, boots, 

training shoes, patent leather or moccasin style shoes. 

• Shoes must not be slip-ons, for boys or girls, and must not have 

a heel, for health and safety reasons.  

• Shoes must cover the top of the foot so that it is well protected. 

• “Trainer-style” shoes must be avoided. 

• Shoes should not have any coloured decoration or logos.

Hair
• Hair that is long enough must be tied back with a black / bottle 

green or navy bobble, and loose strands clipped back so that 

there is no hair over the face.

• Hair is to be no shorter than a 2 and of a uniform length; not 

stepped or over the collar.

• Hair must not be dyed, permed, crimped or intricately plaited, 

and hair styling products (such as gel or wax) are not to be worn.

 .

Make-up and Jewellery
The wearing of jewellery and make-up is forbidden for all students 

from reception through to the end of Year 11. Students are 

encouraged to be comfortable in their own skin, without the need 

to embellish or cover up perceived flaws.

• Make-up, including fake tan, tinted moisturisers or any product 

which alters the colour or tone of the skin, is not permitted, 

and neither are tattoos or henna patterns. 

• Jewellery, including body piercings and ear expanders, are not 

permitted, neither are clear studs, used as retainers for recent 

piercings.

• Students are permitted to wear a simple watch, to tell the 

time, but are not allowed smart watches and should not bring 

expensive watches into the academy.

• Eyebrows should not be shaved, waxed or tinted, nor 

embellished with “tram lines”

• Fashion accessories such as nail, hair or eyelash extensions are 

not permitted.  

• Nail polish must not be worn, except in sixth form, where clear 

varnish, and neutral tones is allowed.

• Hair bobbles and elastic bands are not to be worn as bracelets. 

• Clear lip balms may be used, if required, but must not be 

applied during lesson time.

Sportswear
• Trainers must be plain black with non-marking soles, and must 

be kept clean for indoor use. These must be free from logos 

and obvious branding.

• Rugby boots are to be predominantly black in colour, with 

minimal logos (white or black logos / stripes permitted, but 

not other colours).

• (Footwear style guides are available on the academy website, 

and in the uniform shop, to provide additional guidance 

regarding permitted styles).

• PE kit must be carried in a separate bag to school books.  It can 

be stored in tutor rooms in designated student cupboard space.

• Students may layer their PE kit with plain black baselayers, in 

order to keep them warm when outside, and are additionally 

advised to purchase a mid-layer top for the colder weather.

• Students are advised to wear a gumshield and shinpads for 

hockey/rugby, and shin pads when playing football for their 

own safety.

• Students attending an after-school sports club must wear their 

correct academy PE kit; other sportswear is not permitted.

• All students representing the academy on a team may, at the PE 

department’s discretion, wear their own footwear geared to the 

specific sport (e.g. running spikes). This applies to both training 

and matches, but not for PE lessons or house competitions.

• Students representing the academy in a sporting activity, 

must travel to and from the venue in full uniform. If they are 

competing in fixtures outside of the academy where there are 

no changing facilities, they may travel to and from the academy 

in their team kit, and are allowed to wear a plain black tracksuit 

over the top, for warmth, or their academy team hoody. This 

applies to the Bede Academy Sports Day.

• Following evening sporting activities, students must leave the 

academy wearing full academy uniform.  

Further Information
 

https://www.bedeacademy.org.uk/uniform/
https://www.bedeacademy.org.uk/uniform/
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10%
“half a day missed 

per week equates to

Late registration

Punctuality

Anyone arriving at the academy after the third buzzer at 8.30am must report 

to reception in order to be registered.

• By 8.25am students are expected toto be at their 

designated line-up point on the yard

• At this point they will be collected by their tutor and go 

straight to their tutor room

• A second buzzer sounds at 8.29am by which time all 

students should be in their tutor rooms.

• The late buzzer sounds finally at 8.30am and any student 

not in their tutor room at the sounding of this buzzer is 

late.

Student 
Attendance

Attendance is vital; 
students can only fully 

benefit when they are in 
the academy. If learning is 
disrupted, the long-term 

effects can be serious; half 
a day missed per week 

results in around 10% of the 
school year being missed. 

Punctuality, too, is essential 
for any lesson, activity or 

event.

of the school year 

being missed”

PUNCTUALITY SANCTIONS

1st Late 15 minutes break time detention

2nd Late 45 minutes after school detention

3rd Late 1 hour after school detention

4th Late 2 hours after school detention

5th Late Meeting with the attendance officer

6th Late Meeting with assistant vice principal

Habitual lateness will be treated as a serious matter. If 
a student continues to arrive late having met with the 
assistant vice principal he/she will be expected to spend 
a day in the academy during a holiday.

Absences from the academy 
It is extremely important that we can ensure that our 

students are safe and present in the academy. As such we 

are required by law to keep an accurate account of student 

absences, as well as reasons for each absence.
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1. If your child is ill and will not be 

coming to the academy, please 

phone between 7.30am and 8.30am. In 

addition to this, students are required 

to return to the academy with a letter 

from the parent to the form tutor 

giving the reason for the absence.

2. Any planned absence, such as a 

medical or dental appointment or 

any request for a student to be away 

from the academy between 8.25am 

and 3.10pm, must be passed on to 

the form tutor at least 24 hours in 

advance. We ask, if possible, for such 

appointments to be made outside of 

academy hours.

This leave of absence must be in writing 

from the parent with clear detail. An EXEAT 

form will be completed upon receipt of 

the note from parents. The EXEAT form 

must be countersigned by a senior member 

of staff and shown to the receptionist 

on departure. Students returning on the 

same day must again report to reception 

immediately in order to be marked as 

present.

Parents are reminded that they must 

not book holidays or take their children 

out of the academy during term time. In 

exceptional circumstances, permission 

must be sought, in writing, from the 

principal. 

Illness of students while at the 
academy

If a student requires hospital attention 

during the academy day, either due to 

sickness or accident, every effort will be 

made to contact a parent immediately. It 

is therefore vital that the academy has up-

to-date telephone numbers for contacting 

parents or immediate relatives during 

academy hours. Should such contact not 

be possible, the academy shall act “in loco 

parentis” regarding emergency situations. 

It is vital that we have at least two named 

contacts for each child.

So that our registers are up to date and that any absence is recorded accurately as soon as possible, parents are asked to contact Bede 

Academy as a matter of urgency in the following cases:

Absence and Illness
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Medical Issues
As far as medical matters are concerned, the academy is well staffed by qualified first aiders and will act “in loco parentis” should 

emergency services need to be called.

Please ensure that the academy is made aware of any relevant medical 

conditions, either on the medical questionnaire or as they arise after 

your child has started at the academy. It may be necessary to put a 

medical plan in place, in order to support students with particular 

medical needs, and to make necessary adjustments, in order to fully 

support them.

Students needing to take medicines during the academy day must 

bring the medication to reception with a parent, who will be required 

to complete a medical form. Medicines are to be in their original 

packaging, clearly labelled with dosage and prescription details (if a 

prescribed medicine) and clearly labelled with the student’s name. 

Medicine, with the exception of inhalers and epipens, must be stored 

for them at reception or in the medical room. Please note that the 

academy is not permitted to give any medication to students (eg 

paracetamol) without written permission from parents and this is 

sought on a standard form. Medication, of any type (other than inhalers 

and epipens) MAY NOT BE CARRIED IN THE ACADEMY BY STUDENTS.

When out on an academy visit, any necessary medications will be 

carried by the visit leader, and must not be carried by the student. 

These should be clearly labeled with the student’s name and dosage.

If an inhaler is carried, please ensure that it is labelled with the student’s 

name, and that it is replaced when needed. If an epipen is carried, a 

medical plan must be in place. A spare epipen should be stored in the 

medical room.

It is essential that you notify the academy reception promptly, in writing, if you change address, or 

if there is a change in medical or personal details. In addition, we require that all students have two 

named contacts on their records, and that these are kept up to date. This ensures that we can contact 

you quickly in the event of an emergency.
29BACK TO INDEX
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Travel Arrangements
Travel to and from Bede Academy
The academy travel plan aims to promote healthy and sustainable travel to and from the academy by students, 
staff and parents. The roads around the two academy sites are residential and heavily congested. Inconsiderate 
parking seriously undermines our aim to serve the community and can put the safety of students at risk. On 
parents’ evenings and other busy evenings in the academy, parking will also be heavily restricted so we therefore 
strongly urge you not to use cars if at all possible.

If cars must be used then please respect the right of access of local residents and do not park across driveways nor adjacent to junctions in 

nearby streets. There are no facilities on either site for students to be dropped off. However, if students or parents have mobility problems 

there are designated parking areas for short term use for blue badge holders or those who have been issued with a “Bede Academy drop-

off permit.” Please enquire at reception if this is something you require. If a car journey is unavoidable, then students will be encouraged 

to walk the last five minutes of their journey to the academy and careful instruction to your child regarding road safety must be given. A 

suitable ‘drop off’ for the secondary year’s site might be the service road opposite the rugby club on Plessey Road. It is important, however, 

to cross roads at the designated crossing points, where there is supervision or where there are traffic lights. Restricting the use of cars 

near the two sites makes the journey by foot or cycle safer and more enjoyable for all our students.  Please note that a one way system 

for traffic now operates in the area around the Bede Academy Secondary entrance. Cars may only enter the site from the right (facing out 

from the academy entrance), and may only depart to the left. Please note road markings and new signage in this regard.

Cycling to the academy is encouraged and there are a limited number of cycle racks available on both sites. On the secondary site, cycle 

racks are available to students who have a functioning lock with which to secure their bicycle. Students must wear a suitable helmet and 

ensure that their bicycle is safe to use. The riding of bicycles (and scooters) within the academy grounds is strictly prohibited.

Parents are responsible for getting their child to the academy on time and students should arrive at the academy not later than 5 minutes 

before the start of the academy day which begins at 8.25am. The attendance and lunch registers are taken promptly and students arriving 

after this time will be recorded on the official attendance register as late. Students are expected to wear full uniform to and from the 

academy and they are expected to represent the academy by exemplary behaviour when in the public eye.   

The academy has no financial facility to assist in the costs involved in travel.  Where costs may present you with a problem in this regard, 

please refer to the section entitled Charging Policies on page 27.
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The academy meals system 

The academy uses biometric or finger identification technology to allow students to purchase lunch in the academy refectory.  Each 

student’s finger ID is recorded on a database as a digital signature. It is not a fingerprint and no fingerprint is recorded. When purchasing their 

meal, students place their finger onto a scanner where the software matches their ID with the database and records their meal purchase. 

The system is highly efficient but anyone who wishes to opt out can, and an alternative means of identification will be arranged.  Students 

cannot pay for their meal using cash.

Students purchasing lunch in the 

refectory are encouraged to:

• Choose a balanced meal to 

ensure good health.

• Keep their parents informed of 

how their money balance is being 

managed.

The main features of ParentPay are as 

follows:

• Parents know where the money  is 

going!

• Parents do not have to continually 

remember to give cash to their 

children each day.

• It is convenient for parents as 

they can access their account at 

any time.

• It is safer for students as they do 

not need to carry cash with them.

• There is no limit on the amount 

of money you can pay into the 

account.  A good, hot, two-

course meal costs approximately 

£2.35 per day.  A drink of water is 

provided. 

Naturally, if anyone does not have 

a bank account or is unable to use 

ParentPay, for any other reason, 

they should feel perfectly welcome 

to contact the academy to make 

alternative arrangements for payment. 

Bede Academy Meals
Self-Service Refectory

Bede Academy benefits from an excellent self-service refectory. 

This has been carefully designed to ensure that students benefit 

from a peaceful and calm environment in which they can enjoy 

their lunch. A cashless catering system is in operation. The meals 

are of high quality, with competitive prices whilst ensuring they are 

of high nutritional value.

Lunch is served in three sittings:

Years 7 and 8 11.50 – 12.35

Years 9 and 10 12.50 – 13.35

Years 11, 12 and 13 13.35 – 14.20

On Fridays, the timings are adjusted, for Year 7 and 8 given the 

addition of personal development time:

Years 7 and 8  12.05 – 12.50

In between these sittings, from 12.35-12.50, all students have a 15 

minute registration session, called DEAR time (“Drop Everything 

And Read”). Students are therefore expected to have an age-

appropriate reading book with them every day.

Lessons continue as normal for those year groups not having lunch. 

All students remain on the premises from arrival to dismissal, 

including the lunch break.  During their lunchbreak, students are 

fully supervised, and are provided with access to the academy 

library and open area, as well as the refectory, toilets and outside 

space. They are not permitted access to other parts of the building, 

given that other year groups are in lessons. Food and drink must 

only be consumed in the refectory, whether it be a packed lunch 

or a purchased meal.

Sixth formers also have the option of eating in The Bistro in Trinity 

House; this facility is sometimes provided for younger students for 

house celebration lunches.

Here at Bede Academy we care passionately about the dishes we create for our students and staff . We create 
restaurant style curries/ classic home cooked dishes and street food as well as Chinese style cooking. All of our 
dishes are created from the freshest and finest ingredients we can source . We invite students to contribute ideas 
and thoughts on how best to make sure there Refectory a more enjoyable and fulfilling experience. Our emphasis is 
on Fresh and Healthy with great flavours and unbeatable School Lunches. 

MR MOORE, CATERING MANAGER
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This procedure is strictly adhered to as it is our desire to develop 

good money management skills amongst our students.

• The Refectory has a wide selection of foods and there is no 

fixed fee for one meal.  

• Therefore, students can spend a sum of money and must 

quickly get used to managing their balances. Each time 

students buy food from the refectory they use the finger ID 

system and their account will be automatically debited by the 

appropriate amount. They will also be able to see how much 

remains on their account.  

• We do insist, however, that all students remain in credit.

Meal Allowance

• We operate a sophisticated meals accounting system: all 

children entitled to a free school meal receive credit into 

their account discreetly.  

• In many cases, the children do not even know themselves 

that their account is being topped up in this way.  Your child 

might be able to get free school meals if you get any of the 

following:

• Universal Credit (provided you have an annual net 

earned income of no more than £7400)

• Income Support

• Income-Based Jobseeker’s Allowance

• Income-related Employment and Support Allowance

• Support under part VI of the Immigration and Asylum Act 1999

• The guaranteed element of Pension Credit

• Child Tax Credit (provided you’re not also entitled to Working 

Tax Credit and have an annual gross income of no more than 

£16,190)

• Working Tax-Credit run-on - paid for 4 weeks after you stop 

qualifying for Working Tax Credit. Parents who feel they are 

eligible for the free school meal allowance should complete 

the online application form on the County Council website  

(www.northumberland.gov.uk) or telephone 01670 623592. 

It must be stressed that the allowance will be approximately £2.35 

per day which will cover a hot main course and a hot dessert.  This 

allowance cannot “grow” as it relates only to the day in question. 

Should students wish to overspend this allowance, parents will 

have to make their own additional payments.

Financial Responsibility

Managing the 

Meal Account

The system requires students to take responsibility for the 

management of their money, and avoid going into debt. If 

there is not enough money in their account, they will not 

be able to purchase their lunch, and therefore they need 

to ensure they pace their spending and don’t spend their 

week’s allowance in one go. If they do run into difficulties, 

they can request a call home to have their account topped 

up, and in an emergency situation, an overdraft will be issued 

so that they can purchase something to eat. However, the 

account must be topped up for the next school day, and 

access to overdrafts will be restricted.

http://www.northumberland.gov.uk
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Students must not bring expensive items of personal property into the academy as we cannot guarantee their security, nor accept 

responsibility for loss, damage or theft. We will always do everything possible to help locate missing property, and will always investigate 

causes of damage, but parents can help by bearing in mind the following points:

1. All clothes, sports kit and other personal belongings must be clearly labelled with the owner’s name.

2. Students must not bring valuables such as cameras, expensive watches, jewellery, electronic items, etc. unless required for a specific 

lesson.  Students may carry mobile phones at their own risk but their use in the academy is absolutely forbidden.  Any phone switched 

on or in use during the academy day will be confiscated.

3. Students should remove their watch, if they wear one, for PE and drama, and leave with the teacher. Watches will be locked away for 

safe keeping and returned at the end of the lesson.

4. Payment for educational visits etc should be by ParentPay where possible. Unless they are carrying bus fare for a journey home, students 

should not carry any money with them. Cash sums above £1 are strongly discouraged.

5. Students may not bring any items to be swapped, sold or exchanged.  

Personal Property

Care of 
Property

and 
Money

Charging Policies

The academy is concerned that no student be at a disadvantage in 

the opportunities open to them.  Accordingly, we set aside time, 

effort and resources to support those who, for a variety of reasons, 

are entitled to free meals and/or may find themselves under financial 

pressure when it comes to equipping their children for the academy 

or enabling their children to participate in the range of academy 

activities.  Parents are required to provide original documentary 

evidence that they are entitled to such support. Any parents with 

financial concerns can contact the academy in confidence.  When 

joining the academy in Year 7, financial support is provided to 

students who are identified as “Pupil Premium”, in order to assist 

with the purchase of their uniform.  As a consequence, the academy 

will not charge for activities which are essential to the delivery of 

the curriculum.  However, we aim to enrich students’ experience 

by offering visits and additional music tuition over and above the 

academic requirement.  Similarly, we are often very happy to allow 

students to purchase items that they may have made in lessons.

In such cases, parents may be asked for a voluntary contribution in 

order to enable such activities to happen, or there may be a precise 

charge levied, as in the case of music tuition.  In the case of food and 

nutrition lessons, we shall be contacting parents directly regarding 

payment, since we bulk purchase cooking ingredients and have them 

delivered to the academy, to ensure that all students are always able 

to participate in practical lessons.  The academy will only seek to 

cover costs and does not aim to make profits unless a particular 

activity is clearly described as a fund raising exercise.
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Over Subscription
Admissions and

Admissions Policy 2020 - 2021
As a member of the local authority’s 

co-ordinated admissions scheme, Bede 

Academy has 3 points of entry: Reception, 

Year 7 and Year 12.

Reception
The Published Admissions Number for 

Reception is 90.

After the admission of pupils with 

Statements of Special Educational Needs 

or Education, Health and Care (EHC) plan 

for whom Bede Academy is named on the 

statement entry will be allocated in the 

following order priority:

• Looked After Children (in public care) 

and previously Looked After Children.

• Children on whose behalf written 

evidence of exceptional medical 

or social need is presented, such 

as evidence being supplied by a 

professionally involved third party and 

must set out the particular reasons 

why the academy is the most suitable 

school.

• Children of staff where the member of 

staff is filling a post for which there is 

demonstrable skill shortage.

• Children who have a sibling(s)1 who will 

be in Year Reception to Year 6 on the 

academy roll at the time of admission.

• Children who live in the published 

catchment area for the academy.2

• Children who are eligible to receive 

the ‘service premium’ under section 

14 of the Education Act 2002 for the 

purposes of supporting the pastoral 

needs of the children of Armed Forces 

personnel.

• Children, on the basis of the closeness 

of their home’s front door to the front 

gate of Bede Academy, measured by 

walking in the shortest possible line 

without entering private property.3

Year 7
The Published Admissions Number for Year 

7 is 134. There are 224 in Year 7; 90 places 

are taken by students transferring from Bede 

Academy’s Year 6.

After the admission of pupils with 

Statements of Special Educational Needs 

or Education, Health and Care (EHC) plan 

for whom Bede Academy is named on the 

statement entry will be allocated in the 

following order priority:

• Looked After Children (in public care) 

and previously Looked After Children.

• Children on whose behalf written 

evidence of exceptional medical 

or social need is presented, such 

as evidence being supplied by a 

professionally involved third party and 

must set out the particular reasons 

why the academy is the most suitable 

school.

• Children of staff where the member of 

staff is filling a post for which there is 

demonstrable skill shortage.

• Children who have a sibling(s)1 who 

is on the academy roll at the time of 

admission.

• Children who live in the published 

catchment area for the academy.2

• Children who are eligible to receive 

the ‘service premium’ under section 

14 of the Education Act 2002 for the 

purposes of supporting the pastoral 

needs of the children of Armed Forces 

personnel.

• Children, on the basis of the closeness 

of their home’s front door to the front 

gate of Bede Academy, measured by 

walking in the shortest possible line 

without entering private property.3

Year 12
The majority of places will be allocated to 

pupils already on roll in Bede Academy’s 

Year 11. In addition, a minimum of 5 places 

will be available to external applicants. All 

pupils will need to satisfy minimum entrance 

requirements to the courses for which they 

are applying. If there are more external 

applicants that satisfy any academic entry 

requirements than the published admission 

number, after the admission of pupils with 

Statements of Special Educational Needs 

or Education, Health and Care (EHC) plan 

for whom Bede Academy is named on the 

statement, the criteria for external applicants 

will be applied in the order in which they are 

set out below:

• Looked After Children (in public care) 

and previously Looked After Children.

• Children on whose behalf written 

evidence of exceptional medical 

or social need is presented, such 

as evidence being supplied by a 

professionally involved third party and 

must set out the particular reasons 

why the academy is the most suitable 

school.

• Children who have a sibling(s)1 who is 

already in the academy.

• Children who live in the published 

catchment area for the academy.2

• Children, on the basis of the closeness 

of their home’s front door to the front 

gate of Bede Academy, measured by 

walking in the shortest possible line 

without entering private property.3

 
1. Siblings are recognised as brothers, sisters, 

half-brothers, half-sisters, step-brothers and 
step-sisters who reside permanently in the 
same household.

2. Where a child lives at more than one 
address, the main address will be deemed 
to be that of the parent receiving the Child 
Benefit payment.  The catchment area map is 
available to view on our website.

3. Walking distance must be along a safe 
walking public route, which does not include 
private short cuts or walk across open 
ground where there are no public rights of 
way. A safe walking route is defined as being 
paved/tarmacked and lit at regular intervals. 
For applications for Years Reception to Year 
6 the walking distance will be calculated 
to the front gate of Bede Academy, Curlew 
Way. For applications for Years 7 to 11 the 
walking distance will be calculated to the 
front gate of Bede Academy, Sixth Avenue.
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